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QUYET DINH 
Ve viec cong 136 Danh myc thii tyc hanh chinh moi ban hanh, sira 
sung va bai bó linh vtrc lao deng, thtrung binh ye as hei thuec tham quyen 

giai quyet elm So' Nei vu tinh Thira Thien Hue 

CHU TICH UY BAN NHAN DAN TINH 

Can dr Lua.t To chirc chinh quyen clia phuo'ng ngay 19 thang 6 nam 2015; 

Can dr Nghi dinh se 63/2010/ND-CP ngay 08 thang 6 nam 2010 dm 
Chinh phu ve kiem soat thu tyc hanh chinh; 

Can cir,, Nghi dinh so 92/2017/ND-CP ngay 7 thang 8 nam 2017,  cna Chinh 
phu ve sira doi, be sung met so dieu cua cac Nghi dinh lien quan den kiem soat 
thu tyc hanh chinh, 

Can dr Thong to se 02/2017/TT-VPCP ngdy 31 thang 10 nam 2017 dm 
Van phong Chinh phU hueng dAn ve nghiep vu kiem soar thu tic hanh chinh; 

Xet de nghi cUa Giam dec So' Lao deng - Thuong binh va Val hei, 

QUYET 

Dieu 1. Cong be kern theo Quyet dinh nay Danh myc thu tyc hanh chinh 
mei ban hanh, sda ,doi, be sung va bai be linh virc lao Ong, thuong binh va xa 
hei thuec tham quyen giai quyet cua So' Nei vu tinh Thira Thien Hue (co Phu lyc kern 
theo). 

Dieu 2. SO' NI"(5i vu ce trach nhiem cap nhat cac thu tyc hanh chinh &roc 

cong bo tai Quyet dinh nay vao He theng, thong tin thu tyc hanh chinh tinh Thira 

Thien Hue theo clUng quy dinh; niem yet, cong khai cac thu tyc hanh chinh nay 

tai try so.  co quan va tren Ceng thong tin . dien to cua don vi; trien khai thine 

hien giai quyet cac thu tyc hanh chinh thuec tham quyen theo hueng dan tai 

Phu lyc kern theo Quyet dinh nay. 

Van pi-161'1g Uy ban nhan clan tinh co trach nhiem cap nhat cac thU tic hanh 

chinh dugc cong be tai Quyet dinh nay vao co se dir lieu quec gia ve thu tyc hanh 

chinh. 

Dieu 3. Quyet dinh nay cc') hieu lyc thi hanh Ice tun ngay 	va bai be cac 
thu tyc hanh chinh,  so 03. 05 va so 06 linh vcrc to chirc, bien the ban hanh kern 
theo Quyet dinh so 3106/QD-UBND n6y 06 tharw, 12 nam 2016 cilia Chu tich 
UBND tinh. 

Dieu 4. Trong thei Ilan 10 ngay, ke tun ngay Quyet dinh nay ce hieu lyc, Si 

CONG THONG TIN -DIEN T11 T.T.HUE 



NPi vu có trach nhirn xdy dung quy trinh giai guyet cdc thu tuc hanh chinh nay 
theo tieu chuan ISO 9001:2015.  gni So Khoa hoc va Cong nghe cho y.7 kin truerc 
khi ban hanh. 

Dieu 5. Chanh Van phong Uy ban nhan ddn tinh; Giarn &Pc cdc So.: NPi vu, 
Lao dPng — Thuang binh va Xa hPi; Th6 truong cdc co quan, don vi va cdc to chirc, 
ca nhan CO lien quan chiu trach nhiem thi hanh Quyet dinh nay". 

No'i nhijn: 
- Nhu• Di'eu 5; 
- CIJC KSTTHC (VP Chinh pH) (girl qua mang); 
- CT, cac PCT UBND tinh; 
- Cac so., ban, nganh cap tinh (girl qua mang); 
- Cac PCVP UBND tinh; 
- Lull: VT, KSVX, HCC. 

 

Phan Ngyc Thy 



VC 	'TEX HANH CHINH MO'I BAN HANH, SIXA DOI, BO _ — „- 
17` BAI13 LINH VIYC LAO BONG, THVONG BINH VA XA-, . 

C I HAM QUYEN GIAI QUYET CUA SO NO! VU 
Quyet clinh so 202(/QD-UBND ngay43thang 9 nam 2018 

-.4\'', ena Chu tich UBND tinh Thica Thien Hue) 

1. Danh muc thu tuc hanh chinh moi ban hanh 

TT Ten thu tuc hanh chinh 
Thai 114n 

gia'i 
quyet 

Dia 
diem 
thtyc 
hi0 

Phi, l'' 
phi 

Can dr phap 
ly 

I. LINH VtYC VItC LAM 

01 
Thanh lap Trung tam dich vu viec 

dinh thanh lap , 

1am do Chu tich UBND tinh quyet 196/2013/ND 
35 ngay  

lam viec 

Trung 

tarn  
Hanh 

c
hinh 

cong 
tinh 

Khong 

Nghi dinh so 

-CP ngay 
21/11/2013 
dm Chinh 

phil 
02 

TO chtrc lai, giai the Trung tarn 
dich 	vu viec 	lam 	do 	Chu 	tich 
UBND tinh quyet dinh 

40 ngay 
lam viec 

II. LINH V1JCt 	GIAO DUC NGHE NGHItP 

01 

Thanh lap hOi dOng truong, bo 
nhiem chU tich va cac thanh vien 

• hOi (long trueng cao dang cong rap 
true thuOc UBND tinh 

15 ngay 
lam viec 

Trung 
tam 

Hanh 
chinh 
cong 
tinh 

Thong tu so 
 

dm BO Lao 
 

Khon g 

46/2016/TT- 
BLDTBXH 

ngdy 
28/12/2016 

dOng — 
Thucmg binh 

va MI hOi 

02 
Mien nhiem chU tich va cac thnh 
vien hOi dong truong cao dang 
cong lap true thuOc UBND tinh 

15 ngay 
lam viec 

03 
Cach cht:rc chU tich va cac thanh 
vien hOi &Ong truong cao clang 
cong lap true thuOc UBND tinh 

15 ngdy 
lam viec 

04 
Bo nhiem hieu trung truong cao 
clang cong lap true thuOc UBND 
tinh 

20 ngay 
lam viec 

05 
Mien 	nhiem, 	each 	chirc 	hieu 
truong truemg cao dang cong lap 
true thuOc UBND tinh 

20 ngay 
lam viec 

06 
Cong nhan hieu truong truong 
trung cap tu thvc 

20 ngdy 
lam viec 

Thong tu so 
47/2016/TT- 
BLDTBXH 

ngdy 
28/12/2016 
dia. BO Lao 

dOng — 
Thucmg binh 

va MI NI 

07 

BO nhiem hieu truong truOng trung 
cap cong lap true thuOc UBND 
tinh, UBND cap huyen 

20 ngay 
lam viec 

08 
Mien 	nhiem, 	each 	chitc 	hieu 
truemg truong trung cap cong lap 
thuOc UBND tinh, UBND cap 

20 ngay 
lam viec 



huyen 

09 
Thanh 15p hOi gong truong trung 
cap cong lap true thuOc UBND 
tinh, Sg 

15 ne,a,, 
lam vie

c
6 . Y  

10 

Mien nhiem chu tich, cac thanh 
vien hoi gong truong trung cap 
cong lap tnrc thuOc UBND tinh, 
See 

15 ngay 
lam viec 

11 
Cach chirc chfi tich, cac thanh vien 
hOi (long truong trung cap cong 
lap trirc thuOc UBND tinh, SO.  

15 ngay 
lam viec 

2. Danh muc thii tuc hanh chinh siia doi, bo sun 

TT Ten thu tyc hanh chinh 
Thoi hyn 

giai 
• 

quyet 

Dia diem 
th trc hies 

Phi, l'' 
phi 

Can dr 
phap 13'7 

I. LINH VIXCi 	BAO TRQ XA HOI 

01 

Thanh 15p co so trg giiiip xa hOi 
cong lap thuOc UBND cap tinh, co 
quan chuyen mon thuOc UBND 
cap tinh. 

35 ngay 
lam viec Trung 

tam Hanh 
chinh 

cong tinh 

Khong 

so  

Nghi dinh 

103/2017/N 
 

D-CP ngay 
12/9/2017 
dm Chinh 

phu 
02 

To chirc lai, giai the co so trg giUp 
xa hOi cong rap thuOc UBND cap 
tinh, co quan chuyen mon dui& 
UBND cap tinh. 

40 ngay 
lam viec 

3. Danh muc thii tuc hanh chinh bai bo 

Stt Ten thu tuc hanh chinh Quytt dinh 
cong bo 

Ten VBQPPL 
quy dinh viec 
bai bó TTHC 

LINH V-VC BAO TRQ XA HOI 

01 Thanh 15p ca so' bao trg xa hOi cOng lap thuOc 
tham quyen quyet dinh dm Chu tich UBND tinh 

Quyet dinh so 
Q 
. 

3106/ 	D- 
UBND ngay 
6/12/2016 

N  ghi dinh so 
103/2017/ND- 

CP ngay 
12/9/2017 cua 

Chinh phU 

02 
Giai the co sOr babaotrg x5 hOi cong 15p thuOc tham • 
quyen quyet dinh cua Chfi tich UBND tinh 

03 
Thay doi ten, tn..' sg, g iam doc, quy che boat dOng 
cua ,co so' bao tro' x5 hOi cOng 15p thuOc tham 
quyen thanh Fjp cua ChU tich UBND tinh 



NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH 

I. LINH 	LAM 
1. Thu tic "Thanh lap Trung tam dich vu viec lam do UBND tinh 

quy't dinh thanh lap" 
1.1. Trinh tty va each tht're thtyc hien 
a) Trinh ttythiye hien: 
- BU'aC 1: To chirc de nghj thanh ljp Trung tam djch vu viec lam xay dung 

de an va t6 trinh den SOe NOi vu va cac co quan lien quan,de lay Y kien; 
- Bu'av 2: S& NOi 	tiep nhjn, kiem tra ho so; neu ho so chua day du thi 

S6 NOi vu gui fro so lai to chirc de hoan chinh. Neu ho so a day du thi thvc 
hien theo btx6c 3; 

- Bu'ac 3: S6 NOi vti than' dinh ho so va ra van ban tham dinh; 
- BU'aC 4.. UBND tinh can cu' vao van ban de nghj thanh ljp, van ban tham 

dinh de ra quye't djnh thanh ljp Trung tarn djch vu viec lam. 
b) Cach thin thtyc hien: NOp ho so qua btru dien hoc true tiep tai Trung 

tam Hanh chinh cong tinh. S6 01 Le Lai, thanh ph6 
Thaei gian nh-an h6 so: Sang tir 7h30 - 11h00 va Chi'eu tir 13h30 - 16h30. 
1.2. Thanh Oat' va so Itivng hO 
a) Thanh phan hO 
- De an thanh ljp Trung tam djch vu viec lam; 
- Van ban de nghj, to' trinh thanh ljp Trung tam dich vu viec lam, du than 

quyet djnh thanh ljp Trung tam djch vu viec lam, dr,r thao quy the to chirc va 
hoat,dOng 	Trung tarn djch 	viec lam va cac tai 	kirk c6 lien quan (giay 
t6 dat dai, kinh phi, nguon nhan luc); 

- Y kien bang van ban cUa cac co quan c6 lien quan ve viec thanh ljp 
Trung tarn djch vy viec lam; 

- Bao ca.() giai trinh viec tiep thu y kien cua cac co quan c6 lien quan. 
b) SO Itnyng hO so': 01130. 
1.3. Thai gian thyc hien: 
- Trong thoi han 15,  ngay lam viec, 	tux ngay nh -an 6 ho so hop le, S 

NOi vu phai c6 van ban tham djnh; 
- Trong th6i Ilan 20 ngay lam viec ke tir ngay See NOi vu co van ban tham 

dinh, UBND tinh ra quyet djnh thanh ljp. Tru6ng hop khong dong y viec thanh 
ljp Trung tam djch vu viec lam thi thong bao,bang van ban cho co quan trinh de 
nghj thanh ljp Trung tarn djch 	viec lam biet ro lY do. 

1.4. DOI tuvng thtyc hien: T6 chdc de nghj thanh ljp Trung tam djch vu 
viec lam. 

1.5. Cu quan thtyc hien: 
- Co quan co tham quyen quyet dinh: UBND tinh 
- Co quan tiwc hien: S6 NOi 
1.6. Ket qua thyc hien: Quyet djnh thanh ljp Trung tam djch vu viec lam 

hoac van ban thong bao khOng dong y viec thanh ljp Trung tarn djch vu viec 
lam. 
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1.7. Le phi: Khang 
1.8. Ten mAti dun, mAti 	khai: Khong quy dinh 
1.9. Yeu cau, dieu kien thkrc 
- Co muc tieu, chirc nang, nhiem vu cu the; 
- PHI hop vii quy hoach mang lueri Trung tarn dich vu viec lam do Thu 

tuong Chinh phi phe duyet (neu có), 
- Co trm so• lam viec hoac de an quy hoach cap dat xay dung try so' da 

duoc cap co thaw guyen phe duyet (truarng hop xay dung trp so' meri); 
- Co trang thiet bi, phuang tien lam viec de thgc hien cac host dOng,dich 

vu viec lam va quy dinh cua phap lust 
s 
 tieu chuan, dinh mire trang thiet bi, 

phuerng tien lam viec cua co quan N/A cong chirc, vien chirc va ngueri lao dOng; 
- Co it nhat 15 can bO có trinh do cao clang tra len; 
- Kinh phi host dOng thuOng xuyen do UBND tinh, thanh photruc thuOc 

Trung trongbao dam theo quy dinh cua phap luat. 
1.10. Can cu' phap 
- BO lust Lao dOng ngdy 18/6/2012; 
- Luat Viec lam ngdy 16/11/2013; 
- Nghi dinh sO 196/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy 

dinh thanh lap va host dOng cua Trung tarn dich vu viec lam; 
- Nghi dinh sO 55/2012/ND-CP ngay 28/6/2012 cua Chinh phu quy dinh 

ye thanh rap, to chtly lai, giai the don vi su nghiep cong lap. 
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2. Thfi tuc "TO chac lai, giai the Trung ram dich vy viec lam do 
UBND tinh quyet dinh" 

2.1. Trinh tty va each thirc thu'c hien 
a) Trinh tkr,thtyc hien: 
- Bwac 1: To chirc de nghl to chirc lai, giai the Trung tam djch vu viec lam 

xay dirng de an va ter trinh den SO.  Noi vy va cac co' quan co lien quan de lay )2 
kien 

- Bwor 2: So' Mai vu tiep nhdn, kiem tra ho so'; neu ho so' chua day &I thil 
tuc, So Nai vu girl ho so' lai to chirc do de hoan chinh. Neu ho so' da day du thi 
thu'c hien theo buoc 3; 

- Btrac 3: Si Noi vu tham dinh hO so' va ra van ban tham djnh; 
- BU'aC 4: UBND tinh can cu' vao van ban de nghj to chirc lai, giai the va 

van ban tham djnh de ra quyet djnh to chirc lai, giai the Trung tam djch vu viec 
lam. 

b) Cach thtk thu'c hien: Nap ha so' qua buu dien hoac truc tiep tai Trung 
tarn Hanh chinh cong tinh. SO 01 Le Lai, thanh phO Hue. 

Thai gian nhan,ha so': Sang 	7h30 - 11h00 va Chieu 	13h30 - 16h30. 
2.2. Thanh phan va s6 luvng ho so' 
a) Thanh phAn hO so': 
- De an to chirc lai, giai the Trung tam djch vu viec lam; 
- To trinh de an to chile lai, giai the Trung tam djch vu viec lam va city 

thao quest djnh to chirc lai, giai the Trung tarn,dich vu viec lam; 
- Cac van ban cOa co' quan co tham quyen xac nhdn viec hodn thanh nghia 

vu ve tai chinh, tai san, ddt dai, cac klaoan vay, no' phai tra va cac van de khac có 
lien quan (neu co). 

b) So luvng hO so': 01 bO 
2.3. Thai gian thkrc hien: 
- Trong thi Kan 15 ngay lam viec 	ngay nhdn du ho so' hop le, SeY 

Nai vu có van ban tham dinh. 
- Trong thei han 25 ngay lam viec ke tit ngdy 	Nai vu co van ban tham 

djnh, UBND tinh ra quyet dinh to chirc lai, giai the Trung tarn djch vu viec lam. 
Truang hop khong thing y viec to chdc lai, giai the Trung tam djch vu viec lam 
thi thong bao bang van ban cho co' quan de nghj viec to chirc lai, giai the Trung 
tam djch vu viec lam biet rO ly do. 

2.4. Doi tuvng thy'c hien: To chdc de nghj to chirc lai, giai the Trung tam 
dich vu viec lam. 

2.5. Co.  quan thy'c hien: 	, 
- Co' quan có tham quyen quyet dinh: UBND tinh 
- Co' quan thuc hien: So. NOi vu. 
2.6. Ket qua thy.c hien: Quyet djnh to chirc lai, giai the Trung tam djch 

vu viec lam hoac van ban thong bao khOng dang y viec to chirc lai, giai the 
Trung tam dich vu viec lam. 

2.7. Le phi: Khong 
2.8. Ten matt do'n, mau to' khai: KhOng quy djnh 
2.9. Yeu cAu, dieu kien thu'c hien: 
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- Dieu kien to chUr lyi Trung tam dich vu viec lam 
+ Thyc hien viec dieu chinh ve chdc nang, nhiem vu, quyen han cua 

Trung tarn djch vu viec lam; 
+ Phu hgp veri quy hoach ,mang 	Trung tarn djch 	viec lam 	duck 

cap có tham guyen phe duyet (neu c6).. 
- Dieu kien giai the Trung tam dich vu viec lam 
Viec giai the Trung tam djch vu viec lam duvc thirc hien khi co met trong 

cac dieu kien sau: 
+ Khong con chute nang, nhiem vu; 
+ Ba nam 	tiep khOng hoan thanh nhiem vu hoac hoat dOng khOng co 

hieu qua theo clanh gia cua co quan co tham guyen thanh lap; 
+ Theo yeu eau sap xep ve to chire Trung tarn djch vu viec lam de phit 

hop,veri quy hoach mang lueri Trung tarn djch vu viec lam da du 	 n' vc cap có tham  
guyen phe duyet. 

2.10. Can cu phap 13'7: 
- BO luat Lao Ong ngay 18/6/2012; 
- Luat Viec lam ngdy 16/11/2013; 
- Nghj djnh so 196/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy 

djnh thanh lap va hoat Ong cua Trung tarn djch vu viec lam; 
- Nghj djnh so 55/2012/ND-CP ngdy 28/6/2012 cua Chinh phi quy djnh 

ve thanh lap, to chirc lai, giai the dun vi sy nghiep cong 
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H. LiNH VtIC GIAO DUC NGHE NGHI.13  
1. Thil tvc "Thanh lap hoi diing truCeng, bo nhiem chti tich va cac 

thanh vien hOi d'Ong truirng cao Ong cong lap tryc thuc UBND tinh" 
1.1. Trinh hr va each thIrc thuc hien 
a) Trinh tu' thtyc hien: 	s  
*D'oi 	thanh lap hOl dong truing nhiem kj, dau tien 
- Buac 1: Xac,dinh so luting, co cau thanh vien hOi dong truong 
Hieu truOng to chirc va chit tri cuOc hop Om cac pho hieu truong, bi thu 

to chirc Dang, chit'  tich Cong doan, bi thu Doan Thanh nien COng san HO Chi 
Minh, dai dien giang vien va 

de 
so phong, khoa, co so san xuat, kinh doanh, 

dich vu 	trueng (neu co) de xac dinh 	luting va co cau thanh vier' hoi dOng 
truong. 

- BU'aC 2: De nghi UBND tinh hoac ca s6 san xuat, kinh doanh, dich vu co 
lien quan cir dai dien tham gia hOi dong truerng. 

- Bu'ac 3: Cac to chirc Dang co s6, Cong doan, Doan Thanh then COng 
san HO Chi Minh, dOi ngu giang vien va mot so don vi ph6ng, khoa, CO So san 
xuat, kink doanh, dich vu cua nha tru6ng (neu co) to chdc cuOc hop ctia to chirc 
minh de bau dai dien tham gia hOi clang truOng. 

- Btrac 4: Bau chu tich hoi dOng tru6ng, thu l4 hOi dOng tru6ng. 
- Btror 5: Quyet dinh thanh lap hOi clOng tru6ng 
Tren co see quyet nghi tai cuOc hop xac dinh so luting, co cau thanh vien 

hoi dong truong, cuOc hop bau chu tich, thtrk)'/ hoi (Jong trueng, hieu truerng lap 
ho so de nghi UBND tinh quyet dinh thank lap hOi ciong truarrig 

Trong thei han 15 ngdy lam viec ke tirngay nhan du ho so, UBND tinh 
quyet dinh thanh lap hOi clOng tru6ng cao dang cong lap. Truong hop khOng 
quyet dinh thanh lap hOi clang tru6ng phai c6 van ban tra 	va neu ro 13'7 do. 

* Thank ,h0i Wing trtrong nhiem ke tie'p 
Truerc khi het nhiem 14 03 thang, chu tich hOi &Ong tru6ng duang,nhiem 

to chdc thuc hien cac buoic sau nhu thanh lap hOi (long tru6ng nhiem,kSTdau tier) 
b) Cach thirc thtyc hien: NOp hO so qua buu dien hoac trtyc tiep tai Trung 

tam Hanh chinh cong tinh. SO 01 Le Lai, thanh phO Hue. 
Th6i gian nhan hO so: Sang 7h30 - 11h00 va Chie'u tir 13h30 - 16h30. 
1.2. Thanh phAn va so luvng WO so.  
a) Thanh phfin WO so': 
- Van ban de nghi thanh lap hOi dong truOng; 
- Van ban cif dai dien tham gia hOi dOng trueing cilia to chdc Dang co 

Cong doan, Doan Thanh nien COng san HO Chi Minh, dOi ngtl giang vien va mot 
so phong, khoa, co se( san xuat, kinh doanh, dich 	nha tru6ng (neu co); 

- Van ban dr 	dien tham gia hOi &Ong trueng cua UBND tinh ho4c van 
ban cd dai dien tham gia hOi dOng truong cna co so san xuat, kinh doanh, dich 
vu có lien quan; 

- Danh sach trich ngang, sa yeu 	lich cna chu tich va cac thanh vien hOi 
dOng tru6ng; 

- Bien ban hop, bien ban kiem phieu, phieu bau chit tich, thu ky hOi 
dong truong. 
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b) SO lifting hO so': 01 bO 
1.3. Thai gian thvc hien: 15 ngay lam viec ke tir khi nhan du hO so' hgp 

1.4. DOi tuvng thtrc hien: Truong cao ciA'ng cong IAp true thuOc UBND 
tinh. 

1.5. Co' quan thtyc hien: 
- Co quan có tham quyen quyet dinh: UBND tinh 
- Co quan thgv hien: So NOi v11 
- Co quan phoi hop: SO Ke hoach va Dau tit, SO Tai chinh, Se( Lao dOng —

TB va XH va cac quan co lien quan. 
1.6. Ket qua thyc hien: Quyet dinh thanh lap hOi clong trueng cao clang 

tong lap trong do ghi rO chirc danh va nhiem vu cua cac thanh vien trong hOi 
dong trtremg. 

1.7. Le phi: Khong 
1.8. Ten mall do'n, mAu to' khai: Khong quy dinh 
1.9. Yell cau, dieu kin thtyc hien: 
a) HOi dong truOng c6 so lugng thanh vien IA so le. Thanh phan tham gia 

hOi dOng bao 
- Hieu trugng, cac ph6 hieu trtrOng, bi tilt( to chirc Dang co 	chu tich 

Cong loan, bi thu Doan Thanh nien COng san ,HO Chi Minh, dai dien nha gido 
va mot 	don vi phong, khoa, co so san xuat, kinh doanh, dich vu cua nha 
truerng (neu co); 

- Dai dien co quan chtl quan ho4c dai dien co sO• san xuat, kinh doanh, 
dich vu co lien quail. 

b) Trtayng hop dai dien co sey san xuat, kinh doanh, dich vu co lien quan 
tham gia hOi &Ong tru'eng phai dap Ong cac yeu cau sau day: 

- Dang boat dOng trong link vgc dao tao, khoa hoc, tong nghe, san xuat, 
kinh doanh, dich vu c6 lien quan den chirc nang, nhie:m vu cua nha truing; 

- La ngtroi khong co quan he bo, me, vg, thong, con, anh, chi, em runt 
cac thanh vien khac trong hOi dOng truOng. 

1.10. C5n cif phapy: 
- LuAt giao due nghe nghiep. 
- Thong to so 46/2016/TT-BLDTBXH ngdy 28/12/2016 cua BO LD - TB 

va XH quy dinh ve Dieu le trtrong cao ding. 
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2. ThU tyc "Mien nhiem chii tich va cac thanh vien hoi dOng trtrong cao 
Ong cong 14 trig thuOc UBND tinh" 

2.1. Trinh tu' va each fink thtyc hien 
a) Trinh tu' thtyc hien: 
- Buoy 1: Hei dong trueng xem xet, quyet nghi viec mien nhiem chi) tich, 

thanh vien hei gong trugng va giri ho so de nghi UBND tinh quy6t dinh 
- Bithe 2: Trong tiled flan 15 ngdy lam viec ke tit ngdy nhan du ho so, UBND 

tinh ra quyet Binh mien nhiem chu tich, thanh vien hei dong trueng. Truarng hop 
khong mien nhiem, phai tra lei bang van ban va neu re ly do. 

b) Cach thkc thtyc hien: Nep he so qua buu dien hoc trgc tiep tai Trung 
tam Hanh chinh cong tinh. So 01 Le Lai, thanh pho Hue. 

Thai gian nhan he so: Sang 7h30 - 11h00 va Chieu 	13h30 - 16h30. 
2.2. Thanh phan N/A so luvng hO so' 
a) Thanh phAn ho so': 
- Van ban neu re lY do mien nhiem; 
- Cac van ban, giay te chi ng minh lien quan den viec mien nhiem chu tich 

va cac thanh vien hei deng trueng. 
b) 	Itryng 116 so': 01 be 
2.3. Thb'i gian thtyc hien: 15 ngay lam viec ke tir khi nhan du he so hop le 
2.4. Mil tuvng thtyc hien: Trueng cao clang cong lap trirc thuec UBND tinh. 
2.5. Co' quan thtyc hien: 
- Ca quan co tham quyen quyet dinh: UBND tinh 
- Ca quan thuc hien: Se Nei vu 
- Ca quan phei hop: So.  Ke hoach va Dau tu, So Tai chinh, Se Lao Ong — 

TB va XH va cac co quan co lien quan. 
2.6. Ke't quU thtyc hien: Quyet dinh mien nhiem chn tich, thanh vien hei 

&Ong trueng cao clang cong 
2.7. Le phi: Khong. 
2.8. Ten mAu do'n, nAu to' khai: Khong quy dinh 
2.9. Yeu cAti, dieu kien thtyc hien: 
Chu tich va cac thanh vien hei 'Jong trugng bi mien nhiem neu thuec met 

trong cac trugng hop,  sau day: 
- Co de nghi bang van ban cua ca nhan xin thoi tham gia hei deng trueng. 
- B1 han the nang lire hanh vi dan 
- Sue khee kheng du kha nang dam nhiem cong viec dupe giao, da phai nghi 

lam viec de dieu tri qua 06 (sau) thang ma kha nang lao deng chua hoi phuc. 
,- CO tren 50% tong so thanh vien cua hei clang trueng kien nghi bang van 

ban de nghi mien nhiem. 
- Vi pham cac quy dinh den mdc phai mien nhiem quy dinh tai quy the to 

chdc, hoot Ong cua twang. 
2.10. Can eft' phap 
- Luat gido due nghe nghiep. 
- Thong tu so 46/2016/TT-BLDTBXH ngay 28/12/2016 cua Bo LD - TB va 

XH quy dinh ve Dieu le trueng cao gang. 

7 



3. ThU tuc "Cacti chtk chit tich va cac thanh vien hai dOng trtrong cao 
dang cong lap trtyc thtoac UBND tinh" 

3.1. Trinh tu' va each thin thu'c hien 
a) Trinh tu' thu'c hien: 
- Btrac 1: HOi dong trugm, xem xet, quyet nghi viec each chirc chu tich, 

thanh vien hOi dOng trugng va 6ri ho so' de nghi UBND tinh quyet dinh 
- Btak 2: Trong thai ban 15 ngay lam viec ke tur ngdy nhan du ha so', UBND 

tinh ra quyet dinh each chirc ch0 tich, thanh vien hOi dong truang. Truang hop 
khOng dong 9, phai tra lei bang van ban va neu rO 19 do. 

b) Cach thirc thtyc hien: NOp he so' qua bu'u dien hoac trtrc tiep tai Trung 
tam Hanh chinh cong tinh. SO 01 Le Lai, thanh pho Hue. 

Thai gian nhanhO so: Sang 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
3.2. Thanh phan va so Itrcing hO so' 
a) Thanh phan Ito so': 
- Van ban neu rO 19 do each chdc; 
- Cac van ban, giay to.  chung minh lien quan den viec each chirc chu tich va 

cac thanh vien hOi clang trueng. 
b) So luvng ho so': 01 bO 
3.3. Thiri gian thtyc hien: 15 ngay lam viec ke tir khi nhan du ho so hop 1e 
3.4. DOi tuvng thtyc hien: Truang cao dang cong lap true thuOc UBND tinh. 
3.5. Co' quan Buie hien: 
- Co quan cg tham quyen quyet dinh: UBND tinh 
- Co quan awe hien: So' NOi vu 
- Co' quan phoi hop: So Ke hoach va Dau tu', SiO Tai chinh, SO Lao dOng — 

TB va XH va cac co quan cg lien quan. 
3.6. Ket qua thtyc hien: Quyet dinh each chdc ch6 tich, thanh vien hOi dOng 

trugng cao clang cong lap. 
3.7. Le phi: Khong. 
3.8. Ten mau do'n, mL1 10' khai: Khong quy dinh 
3.9. Yen cau, diet' kien thtyc hien: 
Chu tich va thanh vien hOi (long truong bi each eh& neu thuOc mot trong cac 

truong hgp sau day: 
- Sir dung giay to' khong hop phap de duge bo nhiem. 
- Khong hoan thanh nhiem vu quail 19, dieu hanh theo 	phan cong ma 

khong có 19 do chinh dang de xay ra hau qua nghiem trong. 
- Bi phat tu cho huang an treo hoc cai tao khOng giam 
- Vi pham d mik dO nghiem trong quy dinh cua phap luat ve phong, cho'ng 

tham nhUng, thue hanh tiet kiem, chOng lang phi, binh dAng giai, phong, ch6ng to 
nan mai dam va cac quy dinh khac cua phap luat lien quan den cong chirc, vien 
chirc. 

- Vi pham cac quy dinh den mire phai each chine quy dinh tai quy the to 
chirc. boat 012 cua trugma. 

3.10. Can cif phap y: 
- Luat giao due nghe nghiep. 
- Thom.2. tu so 46/2016/TT-BLDTBXH ngay 28/ 1 2/2016 cua BO LD - TB va 

XH quy dinh ve Dieu le trugng cao dang. 
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4. Thu tic "BO n11101 hitt trtro'ng trtrOng cao dAng cong lap trtyc 
thuOc UBND tinh" 

4.1. Trinh tty via cach thav thu'c hieu 
a) Trinh tu' thuc  
- Bu-ac 1: Trueng cao clang có nhu eau be nhiem hieu truang trinh ca 

quan c6 than' quyen phe duyet chu truang be nhiem hieu truang. 
- Btrac 2: De xudt nhan sty giir chdc vu hieu truang 
* Doi vai nguon nhan sr/ tai cho 
+ Can dr nguen can be trong quy hoach hoac y kien gioi thieu cua hei 

nghi can be chtl chat, hei Bong trueng thao luan, lira chen va de xuat nhan sly giir 
chirc vu hieu truang. Hei clang trueng có the giei thieu tix 01 den 03 nhan sty. 

+ Hieu truang hoac pho hieu twang truang cao clang to chirc hei nghi can 
be chu eh& gem: Hieu trueng, pho hieu truang, truang, ph6 pheng khoa ,va 
tu'ang clueing, to truang, pho truang be mon de trao dei, thao luan ve,yeu eau, 
tieu chudn be nhiem; thong bao danh sach ngtroi cluvc giei thieu; tom taty lich, 
qua trinh hec tap, cong tac; nhan xet, danh gia u'u diem, khuyet diem, trien veng 
phat trien cua ngtrei &rev giei thieu; lay phieu tin nhiem. Hei nghi can be chil 
chet CO su than' gia cua dai dien UBND tinh (dai dien UBND tinh khong c6 
quyen Neu quyet). 

+ Hei nghi can be chi chat gieri thieu nhdn su be nhiem hieu truang bang 
each be phiL kin. Phieu tin nhiem co gia tri than' khao, khong phai la can dr de 
be nhiem. Hei nghi bau ban kiem phieu gem 03 ngtrai khong phai la nguei duvc 
lay phiL,  tin nhiem. Ban kiem phieu có truang ban va 02 thanh vien. Bien ban 
kiem phieu phai co day du chill4 cua tru'ong ban va 02 thanh vien. 

+ Hieu truang hoac phO hieu truang truang cao clang to chirc hei nghi lien 
tich gem: Bi thu to chac Dang trong truang, hieu truang, ph6 hieu throng de 
thao luan va bieu quyet. Nguei cluac de nghi bo nhiem hieu truang phai &rye 
tren 50% tong so thanh vien trong hei nghi tan thanh. 

* Doi vai nguon nhan sy nai kluic 
+ UBND tinh hoac S6 Nei vu gioi thieu nhan sty dap irng tieu chudn be 

nhiem hieu truang. 
+ Dai dien ca quan to chirc can be thuec UBND tinh lam viec vei cap uy 

va lanh dao co quail, dan vi nai can be cluac de nghi be nhiem dang cong tac de 
tim hieu, xac minh lY lich cua can be va trao dei, thong nhat y kien ye nhu eau 
be nhiem voi ca quan, dan vi nai can be do dang cong tac. 

+ Can cu' ket qua tim hieu, xac minh ly lich can be va y kien nhan xet cua 
ca quan, don vi nai can be (Iliac de nghi,  be nhiem clang eel-1g tac, S6 Nei vu lay 

kien cua cap uy ca quan 	thong nhat ve viec be nhiem hieu truang truang 
cao clang; thao luan, nhan xet, danh gia va bieu quyet. 

+ See Nei vu de nghi UBND tinh xem xet va quyet dinh be nhiem. 
*Dai vai hieu truang Au lien cua truang cao clang 
Can cir tieu chuan be nhiem hieu truang truang cao dang, S6 Nei vg lira 

chon, de nghi UBND tinh xem xet, quyet dinh be nhiem. 
- Ihrov 3: Lap he so' de nghi be nhiem hieu truang. 
- Btrov 4: Quyet dinh be nhiem hieu truang 
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Trong thei han 20 ngay lam viec ke ngay nhan du ho so, UBND tinh 
quyet djnh be nhiem hieu truang truang cao clang cong lap true thuec. Truang 
hop khong be nhiem, phai co van ban tra 16i va neu re lY do. 

b) Cach thirc thkrc hien: Nep he so qua buu dien hoac trix tiep tai Trung 
tam Hanh chinh cong tinh. SO 01 Le Lai, thanh phe Hue. 

Th6i gian nhan he so: Sang tix 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
4.2. Thanh phfin va so luvng ho so' 
a) Thanh phfin hO so': 
- Van ban de nghj ngtrai c6 tham quyen quyet djnh bo nhiem; 
- So yeu lY lich cua nguai duqc de nghj be nhiem; 
- Ban ke khai tai san, thu nhap; 
- Van bang, chirng chi dao tao, boi dueng ctia ngtrOi duct de nghj 

bo nhiem; 
- Y kien nhan xet cua cap uy hoac chinh quyen dja phtrang noi nguoi 

chive de nghj be nhiem cu tru. 
* Doi voi ngtion nhan „sr," tai 	ngoai he so theo quy djnh tai cac diem 

a, b, c, d, va d neu tren, can be sung cac van ban sau day: 
- Bien ban hei nghj can be chti chat; 
- Bien ban hei nghj lien tich; 
- Ban nhan xet, danh gia cua tap the lanh dao truang cao dang doi \Jai 

nguoi duqc de nghj be nhiem. 
* DO! 	nguOn 'than ski' tfr noi khac hok bo nhiem hien trufmg 

tien cua trtrong cao clang, ngoai he so theo quy djnh tai cac diem a, b, c, d, va d 
neu tren, can be sung ban nhan xet, danh gia cua tap the co' quan, don vi noi can 
bo duct de nghj be nhiem clang cong tac. 

b) SO luvng WO so': 01 be 
4.3. Thai gian thirc hien: 20 ngay lam viec ke tis khi nhan du ho so hop 

le 
4.4. DOi tuvng tiny hien: Trueng cao clang cong lap trtyc thuec UBND 

tinh. 
4.5. Co' quan thtyc hien: 
- Co quan c6 tham quyen quyet djnh: UBND tinh 
- Co quan thgc hien: So Nei \iv ,  
4.6. Ket qua thu'c hien: Quyet djnh be nhiem hieu truang truang cao 

dang cong lap. 
4.7. Le phi: Khong. 
4.8. Ten rnAti do'n, m'au to' khai: 
- Phieu tin nhiem theo mau quy djnh (Phu lyc I) 
- Van ban de nghj nguoi c6 tham quyen quyet djnh be nhiem dei vai 

nguen nhan sly tai the (Phu luc 	dei v6i nguen nhan six t& noi khac hoac hieu 
truang dau tien cua truang cao dang (Phu lyc VI) 

- Bien ban hei nghj can be chili diet (Phu lyc III) 
- Bien ban hei nghj lien tich (Phu lyc IV) 
- Ban nhan xet, danh gia aa tap the lanh dao truang cao dang dei 

nguoi duqc de nghj be nhiem (Phu tyc 
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Ban nhan xet, danh gia cila tap the ca quan, don vi nai can 1DO clugc de 
nghi 1)6 nhiem dang cong tac (Phu lye VII) 

- Sc yeu lY lich (theo indu 2c-BNV/2008 ban hanh kem theo Quyet clinh so 
02/2008/QD-BNV ngay 06/10/2008 cUa BO NOi vu) 

- Ban ke khai tai san, thu nhap (Phu lyc II ban hanh kern theo Thong he so 
08/2013/TT-TTCP ngay 31/10/2013 cita Chinh phY) 

(Ghi chit: Phu luc I, Phu luc II, Phu luc III, Phu luc IV, Phu luc V, Phu 
lyc VI va Phu lyc VII Ave ban hanh kem theo Thong he so 46/2016/TT-
BLDTBXH ngay 28/12/2016 crra BO LD - TB va XH). 

4.9. Yeu cAu, dieu kie:n thyv  
Hieu truong true/rig cao dang du'oc bo nhiem khi dap irng &AN nhang 

dieu kien sau: 
- CO pham chat, dao dire tot, da có it nhat la 05 nam lam cong tac giang 

day hoac tham gia quan lY gido due nghe nghiep; 
- CO bang that s5'7U-6.  len; 
- Da qua dao tao, boi du&ng ve nghiep vu guar' ly gido duc nghe nghiep; 
- CO du sire khoe; bao dam (10 tuoi de tham gia it nhat mot nhiem kY 

hieu truang. 
4.10. Can dr phapy: 
- Luat gido duo nghe nghiep. 
- Thong to so 46/2016/TT-BLDTBXH ngdy 28/12/2016 cua BO LD - TB 

va XH quy dinh ye Dieu le trueng cao 
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Phu inc L MAU PHIEU TIN NHIt1\11 
(Kem theo Thong tie s a 46/2016/TT-BLDTBXH ngay 28/12/2016 cna N LB - TB va 

XH) 

PHIEU TIN NHIM 
Gioi thieu nhan skr bt; nhiem hieu tru'&ng 

TT 
, I-19 vA ten 

(xep theo van A, 
B, C...) 

NgaY' 
Chang, 

na'm sinh 

Chtk vti, 
dun vi cong 

tac 
hien tai 

BOng Si 
gioi thieu 

K,hiing 

.
dong3rj 

 
poi thieu 

1 
2 
3 

Deng chi (tong y gioi thieu ho4c khang gong 3"/ gidei thieu thi danh dau "x" 
\Tao cot tuong dng 

(khong phai 1(3"/ ten) 

Htra•ng clan:  
Phieu tin nhiem duoc &mg dau treo cua nha truang vao goc phia tren ben 

trai cUa phieu 
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Phu luc II. MAU VAN BAN DE NGIII BO NHItM HIED TRU'ONG 
(Kern theo Thong tzr so 46/2016/TT-BLDTBXH ngay 28/12/2016 cUa Bo LD - TB va 

XH) 

CONG HOA XA HOI CHU NGIIIA VIFT NAM 
Di)c lap - Tv' do - Hgnh phlic 

Sr6 ..../TTr- 	 , ngay 	thang 	nam 20 
V/v be nhiem hieu truang 

Kinh 	...[Nguai co thin quyen ba nhiem hieu trtrang]... 

1. Neu nhu eau bo nhiem hieu trtrong;,tom tat ve viec thgc hien quy trinh nhan 
sty va can dr 	quy hoach can be, tieu chuan bo nhiem hieu trueng de de xuat nhan 
su co the. 

1. Chirc nang, nhiem vu, khoi Itrong cong viec duoc giao, dinh huong phat trier' 
cua trueng• 	  

2. Nhu cau can be dap Ong yeu cau cua trueng (neu re ly do can thiet phai be 
nhiem hieu truong): 	  

3. Y kien cua co quan CO tham quyen ve viec phe duyet chu truong 
be nhiem: 	  

II. Can dr vao ,tieu chuan 	nhiem hieu trueng va ket qua thuc hien quy trinh 
gieri thieu nhan sty be nhiem hieu trueng truong 	  de nghi 
	[ngtral co th arn quyen bo ;Aleut hieu trirong] 	 xem xet, be nhiem ong/ba 
	  giix ch(rc vu hieu trueng trueng 	 
1. Tom tat ve nhan six de nghi be nhiem: 
a) Thong tin chung 
- Ho va ten: 	  
- Ngdy, thang, nam sinh: 	  
- Que 	 Dan*: 	  
- Ch.irc vu dang, chinh quyen, down the: 	  
- Dun vi hien dang cong tac: 	  
- Trinh de van hod, trinh de hoc van, hoc ham, hoc vi, trinh do ly 1u4n chinh tri, 

ngoai nga, tin hoc• 	  
b) Qua trinh cong tac: 

Tit' 
thang 
nam 

Den 
thang 
nam 

Chin dank, chirc vu, don vi cong tac (dang, chinh quyen, doan 
1 the, to am t 	xa hoN), ke ca thol pan duvc dao tao, bOi dutrng ye 

chuyen mon, nghih) vu, ... 

(1)  
(2)  
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c) Torn tat nh'an xet, danh gia tru, khuyet diem, mat manh, mat yeti dm 
nhan su de,nghi bO nhiem hieu trtrong: 

- Pham chat chinh tri, dao dire, tac phong, loi song: 
- Nang lirc cong the: 
- Torn tat tru diem, k_huyet diem, mat manh, mat yeu: 
2. Ket qua id),  phieu tin nhiem: 
a) HOi nghi can Ix) chii chat cUa truOng: So phieu Ong 	phieu/....phieu 

( 	%). SO phieu khong dOng )"7• 	phieu/,   phieu (...%). 
b) nghi 	tich 	truong:,  So phieu &rig )"/. 	phieu/ 	phieu 

( 	%). So phieu khong dOng 3"7- 	phial/ 	phieu (...%). 
(Ho so' de nghi b6 nhiem kern theo) 

Trtreng ,   de nghi 	[nguOi co thorn quyen 1)6 nhiem 
hieu trtrong] 	 xem xet, quyet dinh bo nhiem ong/ba 	  
giu chirc vu hieu trtrOng trtrong 	 

- Nhu tren; 
(3) 

(V ten, (long d :au, ghi ro 119 ten) 

- Ltru VT, .... 

 

Htro'ng don:  
(1) Ten UBND tinh cao 
(2) Ten truOng cao clang de nghi be) nhiem hieu truong. 
(3) Chirc danh nguai dai dien lanh dao truOng de nghi bo nhiem hieu 

trtremg. 
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Phu luc III. MAU BIEN BAN 1191 NGlif CAN BQ CHU CHOT 
(Kern theo Thong tit' so 46/2016/TT-BLDTBXH ngay 28/12/2016 cna BO LD - TB va 
XH) 
	(1) 	 CONG HOA XA HQI CHU NGHIA VIVT NAM 

(2) 	 Doc lip - Tyr do - Hanh phtic  
	, ngay 	 thong 	nom 20 

BIEN BAN HOI NGIJI CAN BQ CHU CHOT 
V/v 	thieu nhan sty de nghi , nhiem hieu truth-1g 

I. TWA gian, dia diem 
1. Thai gian: Bat dati 	gie 	ngity 	thong 	nom... 
2. Dia diem: Tai 	  
II. Thanh plta'n 
1. Thanh phan: (gin clay,  du thanh phan three triezt tap). 
2. So hieing three trieu tap: 	 nguei 
a) Co mat: ...... /.... 
b) Vang mat:../.... (ly do): ... (ghi ho va ten, lf) do ctta drug nguai yang mat) 
3. Chu tri Hei nghi: D/c 	  chirc danh 	  
4. Thu 14 Frei nghi: D/c  	chic danh 	  
III. NOi dung 
1. Nguei ding dau trueng trao dei, thao Juan ve: 
a) Nhu cau bo nhiem hieu trueng, y kien phe duyet ve chit truing bo nhiem. 
b) Tieu chuan be nhiem hieu trueng; thong boo quy hooch can be, quy trinh be 

nhiem, danh sach nhang ngueri throe gioi thieu de nghi be nhiem. 
c) Tern tat lY lich, qua trinh,  hoc tap, cong ,tac. nhan xet, danh gia uu diem, 

khuyet diem, mat manh, mat yeti, trien VQ112 Oat trien. 
2. Y kien nhan xet, danh gia cua cac thanh vier tham du Hei nghi ye nhan sit' 

duvc 	thieu de de nghi bo nhiem. 
3. Ket qua giai thieu ratan six de nghi bo nhiem: 
a) Se phieu phat ra• 	phieu. 
b) SO phial thu ve• 	phieu. 
c) SO phieu hop 1e• 	phieu. 
d) SO phieu khong hop le' 	phieu. 
d) So phieu deng y  gioi thieu de nghi be nhiem (xep theo thz"r tit' tie cao xuang 

Map): 
- Ong/ba 	chirc vii hieu trueng trueng 	• 	phieu/...phieu ( 	%).  
e) SO phieu khong deng ))7  gidi thieu de nghi bo nhiem (zep theo thn• tit' at) cao 

xuang thap): 
- Ong/ba 	gia ,chirc vu hieu trueng trueno 	phieu/..phieu ( 	%). 

(Co bien 	kiein phieti kem the()) 
Bien ban nay three lap thanh 	 ban va throe cac thanh vien tham du Hei nghi 

can be chit chot nhat tri thong qua. 
Hei nghi ket tilde vao 	gia 	 ngay 	thong 	nom....../. 

THU' KY HQI NGIll 	 CHU TRI HQI NG111 
(19"), ghi r5 ho va ten) 	 ghi 	ho va ten) 

Htrong don:  (1) Ten UBND tinh cao dang. 
(2) Ten trueng cao dang de nghi be nhiem hieu trueng. 
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Phu Inc IV. MAU BIEN BAN HQ] NGH1 LIEN TICH 
(Kern theo Thong try so 46/2016/TT-BLDTBXL 1 ngay 28;12/2016 cita Bq LD - TB va xx) 

CONG HOA XA HQI CHU NGHIA VIET NAM 
Nic lap - Tkr do - Hanh phfic 

	ngay 	 thang 	 Warn 20 

BIEN BAN HQI NCH! LIEN TICH 
V/v 	thieu nhan sir de nghi ho nhiem hieu truVng 

I. TWA gian, dia diem 
I. ThOi gian: Bat dau nit 	giO.... ngay 	thang 	nam 
2. Dia diem: Tai 	  
II. Thanh phan 
1. Thanh phan: (ghi day du thanh phan throe trieu tap [Iwo quy dinh): 
2. So luting duoc trieu tap: 	 nurOi 
a) Co mat: 	 
b) Vang mat: ...../.... (ly do):    (ghi Ito va ten, lf) do cna 

tirng nguai yang mat) 
3. Chu tri Hoi nghi: D/c 	  chirc danh 	  
4. Thu 14 11'6i 	D/c     chdc danh 	  
III. Nii dung 
I ., Neu nhu cau be nhiem can b6; tam tat guy trinh thuc hien; quy hoach can b6; 

tieu chuan be nhiem hieu truOn2, kct qua giOi thieu nhan sir de nghi bo nhiem tai 1-16i 
nghi can b6 chu,chet cita truOng. 

2. Tom tat yr kien nhan xet, danh gia cua cac thanh vien tham du 1-16i nghi ye 
nhan sty duoc giOi thieu de de nghi be , nhiem. 

3. Hoi nghi den hanh bieu quyet ve nhan 	thieu (1" nghi b6 nhiem: 
Ket qua:,  
- SO phieu phat ra• 	phieu. 
- SO phieu thu ve• 	phieu. 
- SO phieu hop le• 	phieu. 
- So phieu khOng hop le• 	phieu;  
- SO phieu dOne, y gioi thieu: 	phieu/ 	 phieu ( 	%). 
- SO phieu khOng don2,y gi(Yi thieu• 	phieu/. 	. phieu ( 	%). 
(CO bien ban kiem phieu kern theo) 
Bien ban nay duoc lap thanh 	 ban va duoc cac thanh vien tham 	I-I6i nghi 

lien tich nhat tri thong. qua. 
HOi nghi ket thitc Va0 	 ngay 	thang 	nam....../. 

THUS  KY 1191 NCH! 	 CHU TRl HQI NCH! 
(V, gin ro ho ten) 	 (V, ghi ro ho ten) 

HuVng dan:  (1) Ten UBND tinh cao 
(2) 'fen truOng cao clang de nghi b6 nhiem hieu truOng. 
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Phu luc V. NIAti BAN NIIAN XET, DANII GIA 
(Kern theo Thong ttr so 46/2016/TT-BLDTBXH /way 28/12/2016 ctio Bo LD - TB va XH) 

CONG HOA XA HQI CHU NGHIA VIET NAM 
Dee lap - Tty do - 114nh phtie 

, ngay 	 thong 	nam 20 

BAN NHAN XET, DANH GIA 
DOI V6I NGIYOI MAX DE NGHI BO NHIEM 

(ctia tap the lanh ciao trtrOng) 

I. So.  luvc ve Ij lich cua ngtreri dime de nghi bo nhiem hien trtrO.ng 
1. HQ va ten: 	  
2. Ngdy, thang, nam sinh• 	Ngay vao Dang•  ; NO)/ chinh thirc• 	 
3. Trinh dO: Chuyen mon, ly luan chinh tri, ngoai ngir, tin hoc. 
4. Qua trinh cong tac: Nhiem vu dugc phan cong, chtrc vu long, chinh quyen, 

doan the da kinh qua va chirc 'Vt] hien nay. , 
II. Nh4n xet, dAnh 	tru, khuyet diem; mat m4nh, mat yeu; trien \long 

phat trien 
1. Thkrc hien chirc, trach, nhiem V1,1 dugc giao 
a) Ket qua ye khoi itrong, chat Itrong, hieu qua cong viec cna ban than trong 

linh vuc dtrgc phan cong, pha trach: 	  

b) Cong tac chi dao, dieu hanh, to chirc thkrc hien: 	  

2. Pharr chat chinh tri, dao dire, 16i song 
a) Nhan thac, to ttrOng chinh tri; viec chap hanh chu twang, throng 16i dm 

Dang, chinh sach, phap luat cna Nha nook va y tilde to chirc kY luat: 	  

b) Tinh than hoc tap nang cao trinh (k): 	  

c) Viec giir gin dao arc va lei song lanh manh; chong quan lieu, tham nhtIng, 
lang phi va cac bieu hien tieu ckrc khac: 	  

d) Tinh trung thkrc, khach quan trong cong tac: 	  

d) The phong, quan he phOi hgp cong tac; tinh than thai dO phac vu 
nhan dan• 	  

e) Tin nhiem trong Bang, trong quart chung o trtrOng; nang luc tap hgp, doan ket 
can b() trong don vi: 	  

3. Tom tat uu diem, khuyet diem 

Ket 1u4n chung 
1. Ve bao dam tieu chuan hieu tru&ng 
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2. Kha Wang hoan thnh nhiem vti 

THU TRUbNG DON VI 
(KX) ten, gong clan) 

(3) 

Hung dAn:  
(1) Ten UBND tinh cao clang. 
(2) Ten trueng cao dang de nghi bo nhiem hieu truemg. 
(3) Dai dien lanh dao trtreng de nghi ha nhiem hieu truang. 
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Phy luc VI. MAU VAN BAN DI NGHI BO NIIIEM HqU TRU'O'NG 
(Kern theo Thong ttr so 46/2016/TT-BLDTBXH ngay 28/12/2016 cila BO LD - TB va 

X1-1) 

CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc Yap - Tkr do - Hynh philc 

SP: ..../TTr- 
V/v 17,6 nhiem hieu truong 

, ngay 	 thong 	nom 20.... 

Kinh 	...[Ngtrai có tham quyen bó nhiem hieu truang]... 

I. Neu nhu cdu bo nhiem hieu truong; torn tat ye viec,t1wc hien quy trinh 
nhan 	va can cir vao tieu chuan bo nhiem hieu truOng de de xuat gied thieu 
nhan sir cu the. 

II. Can dr vao tieu chuan be) nhiem hieu truong va ket qua thgc hien quy 
trinh be) nhiem hieu truong truong 	  de nghi 	[ngoai có 
tham quyen bo nhiem hieu truangl 	xem xet, bo nhiem Ong/ba 	  
	  giu chirc vu hieu truong truong 	  

Torn tat ve nhan su• de nghi 1)6 nhiem: 
- HQ va ten: 	  
- Ngay, thong, nom sinh• 	  
- Que guar). 	 Dan tPc• 	  
- Chirc Yu dang, chinh quyen, doan the: 	  
- Don vi hien dang cOng tac: 	  
- Trinh do van hod, trinh dP hoc van, hoc ham, hoc vi, trinh dP 1)"7 ludn 

chinh tri, ngoai nga, tin hoc: 	  
- Tom tat aua trinh cony tac: 

Tir 
thong 
dam 

Den 
thong 
nom 

Chirc danh, chac vu, do'n vi cong tac (slang, chinh quyen, 
doan the, to chirc x5 hP, ke 6 thOi gian duvc dao too, bOi 

dtro'ng ye chuyen mOn, nghi4 vu, ... 

- Tom tat nhdn xet, danh gia u.u, khuyet diem cna,nhan 	nghi 	nhiem: 
+ Pham chat chinh tri, ciao dire, tac phong, lOi song: 
+ Nang hrc cong tac: 
+ Tom tat uu diem, khuyet diem, mat monh, mat yeu: 
- Ket qua lay y kien cap Uy co quan ye viec be) nhiem hieu truong: 

(Ho sa de nghi bó nhiem kem theo) 
Co quan to chirc can bP thuPc bP, co quan ngang bP, co quan thuPc Chinh 

phi), co quan trung trang,cUa to chirc chinh tri - xa hPi, UBND cap tinh de nghi 
[ngoai co thatn quyen bo nhiem hieu tru 'Ong] 	 xem xet, quyet dinh bo 

	

nhiem ong/ba     gifix chirc hieu truong true ng 	 
Nal nhejn: 	 (3) 

(1)  
(2)  
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- Nhu.  tren; 
	

(/ ten, (long dalt, ghi r & ho ten) 
- 	, 
- Luu VT, .... 

Hu•o'ng  
(1) Ten co quan quan 1)"7 trcrc tiep cua co' quan to chirc can Ix) thuOc bO, co 

quan ngang bO, ca quan thuOc Chinh phu, co quan trung trang cua to chirc chinh 
tri - xa hOi, UBND tinh. 

(2) Ten co' quan to chtk can bO thuOc bO, co quan ngang bO, co quan 
thuOc Chinh phu, co quan trung trang cua to chirc chinh tri - xa hoi, UBND tinh. 

(3) Chirc danh ngueri dai dien lanh dao 	quan to chirc can bO thuOc 
co quan ngang bo, co quan thuOc Chinh phu, co' quan trung thong cua -CO chirc 
chinh tri - x5 hOi, UBND tinh. 
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Phy luc VII. MAU BAN NHAN XET, DANH GIA CUA TAP THE 
(Kern theo Thong ttr so 46/2016/TT-BLDTBX11 ngay 28/12/2016 clic, Bo LD - TB va XH) 

CONG HOA XA HQI CH-UNGHIA VIET NAM 
Di)e lap - Ti' do - Hynh phac 

, ngay 	 thing 	nam 20 

BAN NHAN XET, DANH GIA CUA TAP THE CO QUAN, DON VI 
NOI CAN BQ DU'QC DE NGHI BO NHIEM DANG CONG TAC 

I. So lucre ve lY lich cria ngu'bi duve de nghi ho nhiOn hieu trtreing 
1. Ho va ten: 	  
2. Ngay, thing, nam sinh:...; Ngay \Tao Dang• 	 ; Ngay chinh 
3. Trinh do: Chuyen mon, ly luan chinh trj, ngoai ngO, tin hoc. 
4. Qua trinh cong tic: Nhiem vu duoc phan cong, chac vu clang, chinh quyen, doan the 

da kinh qua va chac vu hien nay. 
II. Nh4n xet, danh gia u'u, khuyet diem; mat mynh, mat yeti; trien vyng Oat 

trien 
1. Thtrc hien ,chac trach, nhiem 	&roc giao 
a) Ket qua ye khoi luong, chat lacing, hieu qua cong viec cna ban than trong firth vac 

chroc phan cong, php trach 

b) Cong tic chi dao, dieu hanh, to chac thac hien 

2. Pharr chat chinh trj, dao Mc, lei song 
a) Nhan thac, to ttreng chinh trj; viec chap hanh cha truing, duang lei cna Dang, 

chinh sach, phap luat cua Nha nu& va y thirc to chac ky luat 

b) Tinh than hoc tap Jiang cao trinh do 

c) Viec gift gin dao dire va lei song lanh manh; cheng quan lieu, tham nhang, rang phi 
va cac bieu hien tieu cue khac 

d) Tinh trung thac, khach quan trong cong tic 

d) Tac phong, quan he phei hop cong tac, tinh than thai de phtic vu nhan dan 

e) Tin nhiem trong clang, trong quail chnng O co quan, don vi clang cong tic; nang lac 
tap hop, doan ket can be trong don vi 

3. Tom tat uu diem, khuyet diem 

THU TRU'ONG DON VI 
(KJ',  ten, 'long clan) 

(3) 

Htro'ng dAn:  
(1) Ten 

cong tic. 
(2) Ten 
(3) D4i 

tic. 

co quan quan ly trac tiep cua ca quan ncri can be &roc de nghi be nhiem clang 

co quan, dun vi noi can be throe de nghi bo nhiem dang cony tic. 
dien lanh dao co quan, don vi noi can be duoc de nghi be nhiem clang eel-1g 

(1)  
(2)  
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Mau 2C-BNV/2008: Ban hank  kern Theo Quyt d(nh so 02/2008/QD-BNV ngay 
06/10/2008 cita Bo 1\1.51 vu 

Co' quan, don vi CO tham quyen quan 1y CBCC 	hieu can bP, cong chirc: 
Co' quan, don vi sir dung CBCC 	  

YEU LY  LICH CAN BQ, CONG CHUG 
1) Ho va ten khai sinh (viet chit in hoa): 	  
2) Ten gpi khac• 	  

Anh mau 
	

3) Sinh ngay• 	 thang 	nam 	, Gieri tinh (nam, nir)• 	 
(4 x 6 cm) 
	

4) Noi sinh: Xa. 	 , Huyen 	, Tinh 	 
5) Que quan: Xa 	 Huyen 	Tinh 	 

6) Dan tPc: 	  7) Ton giao: 	  
8) Noi clang ky bo khau thuOng 
(SP nha, duPrig pho, thanh pho, xom, then, xa, huyen, tinh) 
9) Noi o• hien nay: 	  
(So nha, dubng pho, thanh pho, )(Om, thOn, xa, huyen, tinh) 
10) Nghe nghiep khi duoc tuyen dung: 	  
11) Ngdy tuyen dung. 	/ 	/ 	, Co quan tuyen dung: 	  
12) Chirc 	vu 	(chirc 	danh) 	hien 	tai: 

(Ve chinh quyen hoac Dang, doan the, ke ca chirc vu kiem nhiem) 
13) C6ng viec chinh duoc giao: 	  
14) Ngach cong chirc (vien chirc): 	  Ma ngach: 	 
Bac prong:..., He se"): ...., Ngay huong: .,., Phu cap chirc vu: 	 Phu cap khac: 	 
15.1- Trinh dP giao cltic pho thong (da tot nghiep lOp may/thuPc he nao)• 	 
15.2- Trinh dP chuyen mon cao nhat• 	  
(TSKH, TS, Ths, cir nhan, ky su, cao clang, trung cap, so cap, chuyen nganh) 
15.3- Ly luan chinh tri: 	  15.4-Quan ly nha ntrik• 	  
(Cao cap, trung cap, so cap va arcing (chuyen vien cao cap, chuyen vien chinh, 
throng) 	 chuyen via, can su, 	) 
15.5- Ngoai ngt-r• 	 , 15.6-Tin hoc: 	  
(Ten ngoal ngir + Trinh dP A, B, C, D 	) 	(Trinh dO A, B, C, 	) 
16) Ngay vao Bang COng san Viet Nam: .... 	Ngay chinh thirc• 	/  
17) NO.},  tham gia to chirc chinh tri - xa hPi: 	  
(Ngay tham gia to chirc: Doan, HPi, 	 va lam viec gi trong to chirc clO) 
18) Ngdy nhap 	 Ngay xuat ,ngCl: ../..../ ......... Quail ham cao nhat• 	 
19) Danh hieu duoc phong tang cao nhat 	  
(Anh himg lao Ong, anh hiing ltrc luong vu trang; nha 2ido, thay thuPc, nghe si nhan 
dan va uu 	  
20) So' trueng cong tac: 	  
21) Khen thtrOng: 	  22) Ky Mat: , 	  
(Hinh thirc cao nhat, nam nao) 	(ve dang, chinh quyen, doan the hinh thirc cao nhat, 

nam nao) 
23) Tinh trang sic khoe• 	, Chieu cao• 	 Can nang: 	kg, NhOm mau: 	 
24) La thuang binh hang: ..../ ..... , La con gia dinh chinh sack:.. 	  

(Con thuang binh, con liet si, ngtrOi nhiem chat &Pc da cam Dioxin) 
25) SO chirng minh nhan dan: 	Ngay cap: / ../ . 	26) So so BHXH: 	 
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27) Dao tao, boi duong Ve chuyen mOn, nghiep VII, ly luan chinh di, ngoai ngir, tin hoc 

Ten truong 
Chuyen nganh dao 

Lao, boi duang 
Tit thang, nam - 
den thang, nam 

Hinh tilde 
ciao tao 

Van bang, 
chdng chi, 
trinh do gi 

	/ 	- 	../ . 	
/....-.../ ...... 	
/....-.../ ...... 	
/....-.../ ...... 	
/....-.../ ...... 	
/....-.../ ...... 
	/. 	- 	/ . 
	/ 	- 	/ . 

Ghi chit: Hinh thdc dao tao: Chinh quy, tai chdc, chuyen tu, boi duang ..../ 
	

Van 
bang: TSKH, TS, Ths, Cir nhan. 
28) Tom tat qua trinh cong tac 

Tit' thang, nam den 
thang, nam 

Chdc danh, chirc vu, don vi cong tac (clang, chinh quyen, 
down the, to chirc xa hOi), ke ca thai gian &lac dao tao, boi 

duang ye chuyen mon, nghiep vu 	 

29) Dac diem lich sir ban than: 
- Khai ra: bi bat, bi to (td ngay thang nam nao den ngay thang nam nao, a dau), da 
khai bao cho ai, nhirng van de gi? 13an than có lam viec trong che do cu (co quan, don 
vi nao, dia diem, chirc danh, chirc vii. thai gian lam viec ....) 

- Tham gia hoac có quan he vai cac to chirc chinh tri, kinh te, xa hOi nao o nuo c ngoai 
(lam gi, to chile nao, dat tru so' o dati 	?): 

- Co than nhan (Cha, Me. V. ChOng, con, anh chi em runt) O.  nuac ngodi (lam gi, dia 
chi 	)? 

30) Quan he gia dinh 
a) ve ban than: Cha. Me. VicY (1104 Chong), cac con. anh chi em runt 

     

Que quan. nghe nghiep, chirc danh, chirc 
don Vi cong tac, hoc tap, not o (trong, ngoai  
nuac); thanh vien cac to chdc chinh tri - )(a 

hOi 	 

     

MOi 
quan he 

Ho va ten 
Nam 
sinh 
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a) Ve ben vq (hoac 	): Cha, Me. anh chi em runt 

• 
31) Dien Nen qua trinh ltrang ciia can bO, cong chirc 

Thang/nam 
Ma ngach/bac 
He so ltrang 

Moi 
quan he 

HQ va ten 
Nam 
sinh 

Que quart, nghe nghiep, chirc danh, chirc vu, 
don vi cong tac, hoc tap, not 6' (trong, ngodi 
ntrac); thanh vien cac to chirc chinh tri - xa. 

hOi 	) 

,-- 

32) Nhan xet, danh gia cua co quan, don vi quan ly va sir dung can bO, cong chirc 

	;Vgay 	Mang 	 11x171 20 	 
Ngtrol khai 	 Thfi trtrolig co• quan, do'n vi gnarl li vA sii dung 

TOi xin cam doan nhirng 16i khai 	 CBCC , 
tren day la dungsp.  that 	 (Kf,  ten, (long cMu) 
(Ky ten, ghi rO hp ten) 
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PH U Lkic II 
MAU BAN KE KHAI TAI SAN, THU NHAP 

(Kern theo Thong tit so 08/2013/TT-TTCP ngay 31/10/2013cna Chinh phti) 

BAN KE KHAI TAI SAN, THU NHAP 
NAM. 	 

I. THONG TIN CHUNG 
1. Ngueri ke khai tai san, thu nhap 
- Ho va ten• 	 Nam sinh• 	  
- Chirc vp/chirc danh cong tac• 	  
- Ca guan/dan vi cong tac• 	  
- HO khau thdeng trd. 	  
- Ch8 al• hien tai 	  
2. Vg hoac chong cda matrai 	khai tai san, thu nhap 
- Ho va ten• 	 Nam sinh• 	 
- Chirc vg/chtirc danh cong tac• 	  
- Ca quan/dan vi cong tac• 	  
- HO khau thu•O'ng trir 	  
- Cho O' hien tai• 	  
3. Con chua thanh nien (con de, con nuoi theo quy dinh cda phap luat) 
a) Con thin nhat: 
- Ho va ten• 	  
- Ngay, thang, nam sinh. 	  
- HO khau thuOng tru 	  
- Ch6 ef hien tai• 	  
b) Con thir hai (tro• len): Ke khai nhu con thir nhat. 
II. THONG TIN MO TA VE TAI SAN 
1. Nha cong trinh xay dung: 
a) Nha  
- Nha thir nhat: 	 
+ Loai nha. 	 Cap cong trinh 	  
+ Dien tich xay dung: 	  
+ Gia 
+ Giay chirn2 nhan guyen so.  hiru: 	  
+ Thong tin khdc (neu có): 	  
- Nha thir hai (tra len): Ke khai ttrang td nhu nha thir nhat. 
b) Cong trinh xay dung khac: 
- Cong trinh thir nhat: 	  
+ Loai cong trinh 	Cap cong trinh 	  
+ Dien tich: 	  
+ Gia 
+ Giay chimg nhan guyen 
+ Thong tin khac (neu co): 	  
- Cong trinh thir hai (Ira len): Ke khai ttrang tlx nhu cong trinh thin nhat 	 
2. Quyen sir dung dat: 
a) Dat ef: 
- Manh thin nhat: 	  

25 



Dia chi: 	 
- Dien tich• 	  
+ Gia 
+ Giay chimg nhan quyen su dung: 	  
+ Thong tin khac (lieu c6): 	  
- Manh thir 2: (Mo to nhtr manh thir nhat). 
b) Cac loai dat khac: 
- Manh thir nhat: 	  
+ Dia chi: 	  
+ Dien tich• 	  
+ Gia 
-+- Giay ehOng nhan quyen sO 
+ Thong tin khac (neu e6): 	  
- Manh thir hai: (MO to nho manh thir nhat). 
3. Tien (tien Viet Nam. ngoai te) gom lien mat, tien cho vay, tien giri ca nhan, to 

chirc trong nu6c, to chirc mr6c ngoai tai Viet Nam ma tong gia tri quy doi ar 50 trieu 
Bong In& len. 

4 	to, mo 10, xe gan may, xe may (may iii, may xiic, cac loaf xe may khac), tau 
thily, tau bay, thuyen va nhimg (King san khde ma, Nha nook quail 	(theo quy dinh 
cua phap luat phai dang ky sir dung va doge cap giay dang ky) CO tong gia tri moi loai 
tir 50 trieu clang tri len. 

- O to 
- MO to 
- Xe gan may 
- Xe may (may iii. may xiic. cac loan xe may khac) 
- Tau thOy 
- Tau bay 
- Thuyen 
- NhiTrn2, Ong san khac ma Nha nubc guan ly (theo quy dinh cua phap luat phai 

dang ky sir dung va throe cap giay clang ky) 

, 5. Kim 14 guY,, da guy. co phieu, von gOp vao cac co' so' kinh doanh, cac loai 
giay to' co gia tri chuyen nhugng khac c6 tong gia tri quy clOi moi loaf Ur 50 trieu dOng 
trO len. 

- Kim loai guy 
- Da quy,  
- CO phieu 
- Von g6p vao cac 	s6 kinh doanh 
- Cac loaf giay 	c6 gia tri chuyen nhirong khac 
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6. Cac loai tai san khac ma gia tri guy dOi mei loai td 50 trieu dong trO len (nhtt 
cay canh, bO bbn ghe, tranh, anh, ciô my ngW va cac loaf (al san khac). 

7. Tai san, tai khoan ntrac ngoai Om tat ca tai san quy dinh tir Khoan I den 
Khoan 6 not tren nam ngoai lanh thO Viet Nam. 

, 	8. Cac khoan 	gOm: cac khoan phai tra, gia tri cac tai san quart 171-10, gift ho co 
tong gia tri quy doi tit' 50 trieu dOng trey len. 

9. Tong thu nhap trong nam quy dOi thanh lien Viet Nam Om cac khoan prong, 
pht.1 cap, try cap, thuong, thu lao, cho, t:ang, bieu, thira ke, thu nhap htrang lvi to cac 
khoan dau tu, phat minh, sang che, cac khoan thu nhap khac. 

III. GIAI TRINH SIJ.  BIEN KING CUA TAI SAN, THU NHAP (Bien dOng 
ye tail san, thu nhap, giai trinh nguon goc tai san tang them) 

Loai tai san, thu nhap nguon 
Tang/ 
giam 

NO dung giai trinh 
;‘, 	A 	, goc tai san, thu 

nhap tang them 
I. Nha O, cong trinh xay dung (tang, giam ve so 
luvng, dien tich hoac thay dai ve cap nha. cOng 
trinh so vai ky ke khai truo.c do): 
a) Nha 6: 
b) Cong trinh xay dung khac: 
2. Quyen sir dung dat (tang, giant ye s6 luvng, 
dien tich, thay doi loai dat so vói ky ke khai 
tank do): 
a) Dat a: 
b) Cac loai dat khac: 
3. Tien (tien Viet Nam, ngoai te) Om lien mat, 
tien cho vay, lien gdi ca nhan, to elide trong 
nuOc, to chdc nude ngoai tai Viet Nam ma tong 
gia tri quy doi tir 50 trieu clang trO.  len. 
4. Cac loai dOng san: 
- b to 
- MO to 
- Xe gan may 
- Xe may (may O. may xitc. cac loai xe may 
khac) 
- Tau thity 
- Tau bay 
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- Th Veil 

- Nhang dOng san khac ma Nha nadc guan Iy 
(theo quy dinhciia phap ludt phai clang ky SO' 
dung va duoc cap giay dang ky) 
5. Cac loai tai san: 
- Kim loai quy 
- Da guy,  
- Co phieu 
- Von gop vao cac co' so• kinh doanh 
- Cac loai gidy to' co gia tri chuyen nhuong khac 
có tong gia tri quy dOi moi loai lir 50 trieu dong 
trO len. 
6. Cac loai tai san khac ()Mu ca}' canh, bO ban 
ghe, frank, dnh, coo in$ ngh(3. va cac loaf tai Sall 
khdc) ma gia tri quy dai m6i loaf tix 50 trieu 
dong tro.  len. 
7. Tai san, tai khoan nucre ngoai gem tat ca tai 
san quy dinh fix Khoan I den Khoan 6 not tren 
nam ngoai lanh the Viet Nam. 
8. Cac khoan nq gom: cac khoan phai tra, gia tri 
cac tai san guanly 116, giir 116 CO tong gia tri guy 
doi fur 50 trieu dong trOf len. 
9. Tong thu nhdp trong nam guy dOi thanh tien 
Viet Nam 

(Ngirdi ke khai fir xdc clink cac loaf tai san Ong, giam trong kip ke khai va gidi 
trinh nguon goc taf san tang them). 

Ngay nhdn Ban ke khai tai san, thu nhap 
	Argay hoan thanh Ban ke khai taf san, thu nhdp 

	 ngay 	than2 	nam    ngay 	thang 	nam 	 
Ngtrol nha'n Ban ke khai 

	
Ngtari ke khai tai san 

ghi r5 ho ten, chirc vu/clir 	 ghi ro hp ten) 
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5. ThU tic "Mien nhiem, each chive hieu triromg truong cao clang eking 
lap true thuOc UBND tinh" 

5.1. Trinh to va each dike thkrc hien 
a) Trinh tu' thin hien: 
- Bu'ac 1: Trueyng cao dang cong ljp true thuOc UBND tinh ljp va giri ho 

so de nghi mien nhiem, each chic den UBND tinh. 
- Buck 2: Trong theyi hjn 20 ngay lam viec ke tir ngay nhjn du ho so, 

UBND tinh guyet dinh mien nhiem, each chdc hieu truong truong cao clang 
cong ljp. Truemg hop khong mien nhiem, khong each chirc phai tra loi bang van 
ban va neu ro ly do. 

b) Cach fink thkrc hien: NOp ha so qua btru dien hoac trtrc tiep tai Trung 
tam Hanh chinh cong tinh. SO 01 Le Lai, thanh pho Hue. 

Thai gian nhjn hO so: Sang ti 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
5.2. Thanh phan va so luvng hO so.  
a) Thanh phan hO so: 
- Nhjn xet, danh gia ve hieu truong truong cao dang cua Ban giam hieu 

va cap Uy to chirc Dang nha truong, trong do neu rO lY do de nghi mien nhiem, 
cach chirc; 

- Ban to nhjn xet, danh gia, kiem diem cua hieu truong nha truong; 
- Van ban cilia Ban giam hieu va cap uy to chirc Dang nha truong de nghi 

mien nhiem, each chirc hieu truong truong cao dang cong 10; 
- HO so lien quan den sire khoe cua hieu truong nha truong hoac ho so xac 

dinh hieu truong nha truong khong hoan thanh nhiem vu hoac ho so vi pham ky 
lujt cua Dang va phap lujt cua Nha nuov cua hieu truerng nha truong hoac ho so 
chimg minh vi pham mot trong cac truong hop cran teri bi mien nhiem, each 
chirc. 

b) SO luvng hO so: 01 bO 
5.3. Thai gian thkrc hien: 20 ngay lam viec ke khi nhjn du ho so hop 

le 
5.4. DOi tuvng thkrc hien: Trueyng cao clang cong ljp trtrc thuOc UBND 

tinh. 
5.5. Co' quan thkrc hien: 
- Co quan có thaw guyen guyet 	UBND tinh 
- Co quan thtrc hien: SeY NOi vu 
- Co quan phoi hop: SO Ke hoach va Dau tu, Sa Tai chinh, SO.  Lao dOng —

TB va XH va cac co quan c6 lien quan. 
5.6. Ket qua thkrc hien: Quyet dinh mien nhiem, each chirc hieu truong 

truong cao clang cong 
5.7. Le phi: Khong. 
5.8. Ten m'au dun, mau 	khai: KhOng quy dinh 
5.9. Yeu eau, dieu kien thkrc hien: 
a) IlVeu truong truong cao dang cong lap 1)1 mien nhiem khi xay ra mot 

trong cac truong hop sau clay: 
- CO van ban de nghi thoi gift chirc vu hieu truong truong cao dang cong 

lap. 
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- Bi bars the liana hrc hanh vi dan sij. 
- Sirc khoe khOng du kha nang dam nhiem cong viec du•oc giao, phai nghi 

lam viec de dieu tri qua 6 thang ma kha nang lao dOng china hoi phvc. 
- Co tren 70% tang so giang vien, can bO quan 1Y, vien chirc cua trtreyng 

kien nghi bang van ban de nghi mien nhiem. 
- Vi pham cac quy dinh tai quy the to chirc, hoat &Ong cua trueng den 

mi.rc phai mien nhiem. 
b) Hieu trtrong trtrang cao gang cong lap bi cach cht're khi xay ra mot 

trong cac trtrong hop sau clay: 
- Sir dung giay to• khong hop phap de du•oc bo nhiem. 
- Khong hoan thanh nhiem vu quan IY, dieu hanh theo str phan cong ma 

khong cc') lY do chinh clang de xay ra hau qua nghiem trong. 
- Bi phat to cho huong an treo hoac cai tat) khong giam 
- Vi pham mire do naiem trong quy dinh cua phap luat ye phOng, chOng 

tham nhiing; thvc hanh tiet kiem chong lang phi; binh clang gioi; phOng, chOng 
to nan mai dam va cac quy dinh khdc cua phap luat lien quan. 

- Vi pham cac quy dinh tai quy the to chirc, hoat dOng cua triremg den 
mu•c phai each elide. 

5.10. Can cu• phap 
- Luat gido dye nghe nghiep. 
- Thong tu' se 46/2016/TT-BLDTBXH ngay 28/12/2016 dm Bo LD - TB 

va XH quy dinh ve Dieu le tru'o•ng cao clan_ 
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6. Thu tyc "COng ni4n hieu truVng tru.o'ng trung cap tu' thyc" 
6.1. Trinh tir va each auk thu'c hien 
a) Trinh tu' thtyc hien: 
- Btak 1: Hei clang quan tri hoac ca nhan se.  ht-ru truang can cir tieu chuan hieu 

truang twang trung cap, lua chon va de nghi UBND tinh cong nhan. 
- &rev 2: Trong thai hp 20 ngay lam yiec ke tilt ngay nhan du he 	UBND 

tinh quyet dinh cong nhan hieu truang truang trung cap tu thuc. Truerng hop kheng 
(long y, phai co van ban tra led va neu re 1Y' do. 

b) Cach th u'c thtyc hien: Nep he so qua buu dien hoac trirc tiep tai Trung tam 
Hanh chinh cong tinh. SO 01 Le Lai, thanh phe Hue. 

Thai gian nhan he so: Sang 	7h30 - 11h00 	Chieu 	13h30 - 16h30. 
6.2. Thanh phan va so luvng ho so' 
a) Thanh phan ho so': 
- Van ban dia hei dong quan tri hoac ca nhan sa hal truang de nghi UBND tinh 

cong nhan hieu truang truang trung cap tu thuc; 
- Bien ban hop cua hei deng quan tri de nghi cong nhan hieu truang truang; 
- So yeu ly lich cua nguai duoc de nghi cong nhan hieu truang CO xac nhan cua 

UBND cap xa nai ngueri throe de nghi cong nhan cu trii; 
- Van bang, chirng chi dao tao, boi duerOg cua ngtred &Joe de nghi 

cong nhan. 
b) St, luvng ho so': 01 be 
6.3. Thai gian thkre hien: 20 ngay lam viec Re tix khi nhan du ho so hop le 
6.4. Doi tuvng thtyc hien: Intel-1g trung cap tu thuc. 
6.5. Co' quan thu'c hien: - Co quan ce tham quyen quyet dinh: UBND tinh 
- Co quan thu'c hien: SP Nei vu 
6.6. Ket qua thy'c hien: Quyet dinh cong nhan hieu truang truang trung cap tu 

thuc. 
6.7. Le' phi: Khong 
6.8. Ten niAu do'n, niAu to' khai: 
- Van ban de nghi cong nhan hieu truang (Phu lyc VIII) 
- Bien ban hop cua hei clang quan tri (Phu lye' IA) 
- So yeu ly lich theo may 2e-BNV/2008 ban hank kem theo Quyet dinh so 

02/2008/QD-BNV ngay 06/10/2008 cilia BO NOi vu 
(Phu lye VIII, Phu lye IX &tor ban hank kern theo Thong ttr so 47/2016/TT- 

BLDTBXH ngay 28/12/2016 cua BO LD - TB va XH) 
6.9. Yeu au, dieu kien thtyc hien: 
Hieu truang twang trung cap to thuc duec cong nhan khi dap Ong du cac tieu 

chuan sau day: , 	, 
- CO pham chat, dao dire tot, da co it nhat la 05 nam lam cong tac giang day 

hoac tham gia quan ly aide,  due nghe nghiep; 
- CO bang tot nghiep dai hoc tr .& len; 
- Da qua ciao tao, bosi throng ve nghiep vu quan ly gido due nghe nghiep; 
- CO du sire khoe. 
6.10. Can dr phap 
- Luat gido due nghe nghiep. 
- Thong tu so 47/2016/TT-BLDTBXH ngay 28/1 2/2016 cua Be LID - TB va XH 

quy dinh ye Dieu le truang trung cap. 
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Phu Inc VIII. MAU VAN BAN DE NGlii CONG NHAN HIED TRIJONG 
(Kern theo Thong tte so 47/2016/TT-BLDTBXH ngay 28/12/2016 city BO LD-TB&XH) 

	(1) 	 CONG HOA XA 1-101 CHU NGHiA VITT NAM 

SrO 	/ 	 
V/v cong nhan hieu truOng 

Hoc lap - Tn. do - Hanh phtic 

, ngay 	 !hang 	 niim 20 

Kinh 	...[Ngirol co than quyen cong nhan hieu truovg]... 

I. Neu IS,  do de nghi cong nhan hieu truOng; tOrn tat ye viec thtyc hien quy trinh 
ltxa chon cong nhan hieu truOn2. 

11. Can cir vao lieu chuan hieu trirO.ng N'a ket qua thirc hien quy trinh lira chon 
cOng nhan hieu truoug truoug 	  de nghi 	Pigirdri co thdrn quyen 
cong nhan hieu truOwg] 	 xem xet, cOng nhan ong/ba 	 
	 gni chin: hieu truang trubng 	  

Tom tat Ye nhan su de nghi cong nhan hieu truing: 
- 119 \fa ten: 	  
- N2ay, thing, nam sink: 	  

	

- Que quan• ,  Dan toe: 	  
- Trinh d() van hoa. trinh dO hoc van. hoc ham. hoc vi, trinh do 1y luan chinh tri, 

ngoai ngir, tin hoc: 	  
- Tern tat qua trinh cong tic: 

Tir 
thing 
n5m 

Den 
titling 
nail 

Chile dank, aim vu, don vi cong tic (clang, chinh quyen, down 
the, to chile xa hai), lie ea Choi gian dime dao tat), boi dtrang ye 

chuyen mon, nghiep vu, ... 

(Ho so' de nghi cong nhan kern theo) 
1-10i deng quart tri hoac ca nhan so.  huu truong 	 de nghi ...[ngtdri co 

than quyen cong nhan hieu trirang] 	xern xet, quyet dinh cOng nhan ong/ba 
chirc hieu trtroug truang 	  

Noi nhOn: 
- Nhu tren; 

(2) 
(1(j) ten, clOng clau, ghi 16 hp ten) 

    

- Ltru VT..... 
Htr&ng din:  

(1) Ten truoug trung cap tit' thuc. 
(2) Chit tich F1()i dung quail tri trtrOng hoac ca nhan 	truing de nghi 

cong nhan hieu truOng. 
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Phy lyc IX. MAU BIEN BAN 1-1C)13 1101 BONG QUAN TRI 
(Kern theo Thong ur so 47/2016/TT-BLDTBXH ngay 28/12/2016 cna BO LD-TB&XH) 

CONG HOA XA HOI CHU NGHiA VMT NAM 
DO;c 14p - Ti)' do - Hynh phtic 

, ngay 	 thong 	nom 20 

BIEN BAN HOP HOI BONG QUAN TRI TRU'ONG...(2)... 
V/v de nghi cong nli4n hi"0 tru.O.ng 

I. Thai gian, dia diem 
1. Then gian: Bat dau 	 ngdy 	thong 	nom 	 
2. Dia diem: Tai 	  
II. Thanh phAn 
1. Thanh phan (ghi day du thanh phan du'oc trieu tap theo quy 
2. So lupng dupe trieu tap: 	nguai 
a) Co mat: ...... /.... 
b) Vang mat:./. (17 do): ..(ghl ro ho ten, lY do yang mat cna tong ngwat) 
3. ChU tri cuOc hop: D/c 	  chdc danh 	  
4. Thu 14 cuOc hop: D/c   	cht'rc danh 	  
III. Ni)i dung 
1. Neu IY do cong nhan hieu truong; torn tat quy trinh lira ch9n hieu 

truong; tieu chuan hieu , truong. 
2. Torn tat ykien nhan xet, danh giacua cac thanh vien tham du.  cuOc hpp 

	

hoi dong quan trj ve nguei dup 	
., 

c gieyi thieu 	de nghi cong nhan hieu truong. 
3. CuOc hpp hOi clang quan trj den hanh bleu quyet ve nhan RI.  de nghj 

cong nhan hieu truong. 
Ket qua:,  
- SO phieu phat ra• 	phieu. 
- So phieu thu ve• 	phieu.  
- So phieu hpp le. 	phieu. 
- SO phieu khong hap le• 	phieu.  
- SO phieu (long y de nghj cong nhan: 	phieu/ 	 phieu ( 	%); 
- SO phieu khong dOng 	nghj cong nhan• 	phieu/. phial ( 	%). 

(Co bien ban kiem phieu kern theo) 
Bien ban nay du'Gc lap thanh ... ban va dupc cac thanh vien tham dir 

cuOc hpp hoi &Ong quail trj nhat tri thong qua. 
CuOc hpp ket thiic vao 	giP.... ngay 	thong 	nom....../. 

THU' KY CUOC HOP 	 CHU TRI CUQC HOP 

	

(ky, ghi ra hoc va ten) 	 (k), ghi ra ho va ten) 

Hu*ng don:  
(1), (2): Ten trudeng trung cap to thgc. 

(1) 
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Miiu 2C-BNV/2008: Bun Ninhkem then Quyei dinh so 02/2008/QD-BNV ngay 
06/10/2008 ctia BO N'()i vu 

Co' quan, don vi co tham quyen quan ly CBCC ... SO hieu can bO, cOng chirc: 	 
Co quan, don vi sir dung CBCC 	  
SO YEU L'i7   LICH CAN BO, CONG CHCC 

1) Ho va ten khai sinh (via chir in boa): 	  
2) Ten pi khac• 	  

Anh mau 	3) Sinh ngay• 	 thang 	nam 	, Gi6i tinh (nam, nit). 	 
(4 x 6 cm) 	4) No'i sinh: X5 	 , Huyen 	Tinh 	 

5) Que quan: Xa 	  Huyen 	Tinh 	 
6) Dan tOc: 	 , 7) Tan giao: 	  
8) Noi clang ky bO khau thueng 
(SO nha, dut(ng phO, thanh pita, )(Om, then, xa, huyen, tinh) 
9) Noi a( hien nay: 	  
(SO nha, du6ng phO, thanh pita, xOrn, them, xa, huyen, tinh) 
10) Nghe nghiep khi dtroc tuyen dung: 	  
11) Ngdy tuyen dung. 	/ 	/ 	, Co quan tuyen dung: 	  
12) Chisc vu (chirc danh) hien tai: 	  
(Ve chinh quyen hoac Dang. doan the. ke ca chirc vy kiem nhiem) 
13) Cong viec chinh dtroc giao: 	  
14) Ngach cong chirc (via chdc): 	 , Ma ilgach• 	 
Bac luang: ..., He so: 	, Ngay huOng: .., Phu cap chirc vy: 	Phu cap khac: 
15.1- Trinh dO gido dire Oa thong (d5 rot nghiep 16p may/thuOc he nao)' 	 
15.2- Trinh dO chuyen man cao nhat• 	  
(ISKIL TS, Ths, cir nhan, ky 	cao dang, trung cap, so' cap, chuyen nganh) 
15.3- Ly luan chinh tri: 	  15.4-Quan Iv nha ntr6c• 	  
(Cao cap, trung cap, so cap va tuo'ng (chuyen vien cao cap, chuyen vien chinh, 
&rung) 	 chuyen vien, can sty 	 , 	) 
15.5- Ngoai ngir• 	  15.6-Tin hoc: 	  
(Ten ngoai ngir + Trinh dO A. 13, C, D 	) 	(Trinh dO A, B, C, 	) 
16) Ngay vao Dang COng san Viet Nam .  / / 	Ngay chinh thirc• 	/ /  
17) Ngay tham gia to chirc chinh trj - xa hOi: 	  
(Ngay tham gia to chirc: Doan. HOi, 	 va lam yiec gi trong to chac de) 
18) Ngdy nhap 	 Ngay xuat ,ngil: ../..../ ......... Quan ham cao nhat• 	 
19) Danh hieu duoc phong tang cao nhat 	  
(Anh hUng lao Ong, anh King Itrc luong vu trang: nha gido, thay thu6c, nghe si nhan 
clan va tru 	 
20) S6 truOng cong tac: 	  
21) Khen thu6ng: 	  22) Ky luat: 	  
(Hinh thirc cao nhat, nam nao) 	(ve dang, chinh quyen, doan the hinh thirc cao nhat, 

nam nao) 
23) Tinh trang sire khoe• 	 Chieu cao• 	 Can nang• 	kg, Nhom mau• 	 
24) La thuang binh hang: 	La con gia dinh chinh sach: 	  

(Con thuong binh. con lief si. ngu6i nhiem chat dOc da cam Dioxin) 
25) SO chimg minh nhan dam 	Ngay cap: 	26) SO so BHXH: 	 
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27) Dao tao, b6i duOng ve chuyen mon, nghiep vu, ly luan chinh tri, ngoai nga, 
tin hoc 

Ten truong 
Chuyen nganh dao 

tao, bOi dang 
lir thang, nam - 
den thang, nam 

Hinh 
thin dao 

tao 

Van bang, 
chi:mg chi, 
trinh d6 gi 

....... /....-.../ ...... 

....... /....-.../ ...... 

....... /....- 	/  

....... /....-.../ ...... 

....... /....- 	/  

....... /....-.../ ...... 

....... /....-.../ ...... 

....... /....- 	/  

....... /....-.../ ...... 

....... /....-.../ ...... 
Ghi chit: Hinh thirc dao tao: Chinh quy, tai chirc, chuyen tu, boi du'Ong ..../ 
Van bAng:,TSKH, TS, Ths, Cu' nhan, KS/ su. 	 
28) Tom tat qua trinh cong tac  

Tir thang, nam 	Chirc danh, chirc vu, don vi cong tac (clang, chinh quyen, 
den thang, nam 	doan the, to elide xa h6i), ke ca theri gian &roc dao tao, boi 

qubng ve chuyen mon, nghiep  

29) iNc diem lich sir ban than: 
- Khai ro: bi bat, bi to (tir ngdy thang nam nao den ngay thang nam nao, o dau), 
da khai bao cho ai, nhimg van de gi? Ban than c6 lam viec trong the do cu (co 
quan, don vi nao, dia diem, elide danh, chirc vu, thaii gian lam viec ....) 

- Tham gia hoac c6 quan he v&i cac to chirc chinh tri, kink te, xa h6i nao o nu&c 
ngoai (lam gi, to chuc nao, dat try so o dau 	 

- CO than nhan (Cha, Me, Vo, Chong, con, anh chi em runt) o nuo'c ngoai (lam 
gi, dia chi 	)? 



30) Quan he gia dinh 
a) Ve ban than: Cha, Me, Vo.  (hoac ch9n , cac con, anh chi em runt 

Moi 
quan 
he 

Hp va ten 
Nam 
sinh 

Que quan, nghe nghiep, chirc danh, 
chilly vu, don vi cong tac, hoc tap, nor o• 
(trong, ngoai ntrov); thanh vien cac to 

chirc chinh tri - xa. hOi 	) 

a) Ve ben vg (hoac chong): Cha, Me, anh chi em runt 

1\46i 
quan 

he 
Hp va ten 

1— 

Nam 
sinh 

Que guar', nghe nghiep, chirc danh, 
chirc vu, don vi cong tac, hoc tap, noio.  
(trong, ngodi ntrOc); thanh vien cac to 

chirc chinh tri - xa hoi 	 

31) Dijn bin qua trinh ltrang cua can b9, cong chirc 
Thang/nam 
Ma ngach/bac 
He so lu'ong 
32) Nhan xet, danh gia cua co' quan, don vi quan lY va stz dung can b0, cong 
chirc 

	Ngay 	thong 	nom 20 	 
Ngtrol khai 	 Thu trtro.ng co• quan, dun vi plan IS,  va sir 

Toi xin cam loan nhang 	 dung CBCC 
khai tren day la dimg si,r that 	 (KJ') ten, dong clau) 

(K)"/ ten, ghi rO hp ten) 
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7. Thu tic "BO nhini hieu trtro'ng tru'i'ng trung Cap cong 14p true 
thu'cic UBND tinh, UBND cap huy0" 

7.1. Trinh tit 'va each fink thu'c hAln 
a) Trinh tit' thtyc 
- Bu'ac 1: Trueng trung cap c6 nhu cau be nhiem hieu truong trinh co' 

quan c6 tham quyen phe duyet chit truong be nhiem hieu truong. 
- Btrac 2: De xuat nhan sr 	chive vu hieu truong 
*Doi voi nguon nhan tyi chi) 
+ Can cur nguon can,  be trong quy hoach hoac kien gieri thieu cua hei 

nghi can be chit diet, hei deng truong thao luan, lira chart va de xuat nhan 
chirc \711 hieu truong. Hei clang truong c6 the giei thieu tit' 01 den 03 nhan sir. 

+ Hieu truong hoac pho hieu truong truong trung cap to chirc hei nghi can 
be chit' chat gem: Hieu trueng, pho hieu truong, truong, phO pheng khoa va 
tuang &rang, to truong, pho truong be mon de trao dai, did° luan ve yeu cau, 
tieu chuan be nhiem; thong bao danh sach ngueri &rev gioi thieu; tom taty lich, 
qua trinh hoc tap, cong tac; nhan xet, danh gia uu diem, khuyet diem, trien Yong 
phat trien cua ngtrei three gioi thieu; Jay phieu tin nhiem. Hei nghi can be chit 
chat c6 sir tham gia cua dai dien UBND tinh (dai dien UBND tinh khong c6 
quyen bieu quyet). 

+ Hei nghi can be chit chat 	thieu nhan sit' bo nhiem hieu truong bang 
each 1)6 phieu kin. Phieu tin nhiem co gia tri tham khao, khong phai la can cur de 
be nhiem. Hai nghi bau ban kiem phieu gem 03 nguei khong phai la ngirei &Jac 
lay phieu,  tin nhiem. Ban kiem phieu co truong ban va 02 thanh vien. Bien ban 
kiem phial phai c6 day dU chit l<32 cua truong ban va 02 thanh vien. 

+ Hieu truong hoac pho hieu truong truong trung cap to chirc hei nghi 
lien tich gem: Bi thu to chirc Dang trong trueng, hieu truong, pho hieu truong 
de thao luan va bleu quyet. Ngtrei duac de nghi be nhiem hieu twang phai duac 
tren 50% tong so thanh vien trong hei nghi tan thanh. 

* Dal 	nguon nhan 	no'i kink. 
+ UBND tinh hoac SO.  Nei vu 	thieu nhan sir clap img tieu chuan be 

nhiem hieu truong. 
+ Dai dien co quan to chi:1'c can be thuec UBND tinh lam viec vai cap uy 

va lanh dao co quan, don vi no'i can be &rev de nghi be nhiem clang cong tac de 
tim hieu, xac mink lY lich cua can be va trao dai, thong nhat 32 kien ye nhu cau 
be nhiem vei ca quan, don vi no'i can be do dang cong tac. 

+ Can cur ket qua tim hieu, xac minh 132 lich can be va 32 kien nhan xet cua 
co quan, don vi not can be duvc de nghi,  be) nhiem dang cong tac, So Nei vu lay 

kien dm cap uy co' quan de thong nhat veviec be nhiem hieu trueng truong 
trung cap; thao Juan, nhan xet, danh gia va bieu quyet. 

+ So Nei vu de nghi UBND tinh xem xet va quyet dinh be nhiem. 
hieu Throng dau tier cull trtrong trung cap 

Can cur tieu chuan be nhiem hieu truong truong trung cap, UBND tinh 
hoac Se Nei vu 	chon, de nghi UBND tinh quyet dinh. 

- Buck 3: Trong thei han 20 ngay lam viec 	ngdy nhan dit he so hap 
UBND tinh quyet dinh be nhiem hieu truong truong trung cap cong lap trirc 
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thuec. Truant2, hop khon2 be nhiem, phai co van ban tra 101 va neu re lY do. 
b) Cach fink thy'c hien: Nep he so qua buu dien hoac true tiep tai Trung 

tarn Hanh chinh cang tinh. SO 01 Le Lai, thank phe Hue. 
Thai gian nhan he so: Sang tir 7h30 - 11h00 va Chieu tit 13h30 - 16h30. 
7.2. ThAnh ph'an va so luvng ho so' 
a) ThAnti phAn he) so.: 
- Van ban de nghi nguai c6 tham quyen quyet dinh be nhiem, 
- So yeti 1Y/ lich cua nguoi dtroc de nghi b6 
- Ban ke khai tai san, thu nhap; 
- Van bang, chirng chi dao tao, bei &rang cua nguai &roc de nghi 

be nhiem; 
- Y kien nhan xet cua cap n'y hoac chinh quyen dia phtrang noi nguai 

duac de nghi be nhiem cu trU. 
* Doi vii nguon nhan su tai cha, ngoai 116 so theo quy dinh tai cac diem 

a, b, c, d, va d neu tren, can b6 sung cac van ban sau day: 
- Bien ban hei nghi can be chu chat; 
- Bien ban hei nghi lien tich; 
- Ban nhan xet, danh gia cua tap the lanh dao truang cao clang doi vai 

ngtrai cluoc de nghi be nhiem. 
* Doi val nguOn nhOn sv a no'i kluic hok bo nhiem hien trtro'ng dau 

ties cua truimg cao dang, ngoai he so theo quy dinh tai cac diem a, b, c, d, va d 
neu tren, can be sung ban nhan xet, danh gia cua tap the co quan, don vi noi can 
be' &roc de nghi be nhiem clang ceng tac. 

b) SO luvng he) so': 01 be 
7.3. Thol gian thkre hien: 20 ngay lam viec ke to khi nhan dU he so.  hop 

le 
7.4. Doi tuvng thric hien: Truang trung cap cong lap trix thuec UBND 

tinh, S6, UBND cap huyen. 
7.5. Co' quan thtic hien: 
- Co quan co tham quyen quyet dinh: UBND tinh 
- Co quail tht.rc hien: S6 Nei vu 
7.6. Ket qua thirc hien: Quyet dinh bo nhiem hieu truang truang trung 

cap ceng lap. 
7.7. Le phi: Khong. 
7.8. Ten mAu do'n, man 	khai: 
- Phieu tin nhiem (Phi./ luc I) 
- Van ban de nghi nguai c6 tham quyen quyet dinh be nhiem doi vai 

nguen nhan 	tai ch6 (Phi/ //./c II), doi vainguen nhan sir tir noi khac hoac del 
vai hieu truang dal tien cua truang, trung cap (Pk( luc VI) 

- Bien ban hei nghi can be chi chat (Phu /uc 111) 
- Bien ban hei nghi lien tich (Phu luc If) 
- Ban nhan xet, danh gia cua tap the lanh dao tru'o'ng trung cap doi vai 

nguai &roc de nghi be nhiem (Phu  
- Ban nhan xet, danh gia cua tap the co quan, don vi noi can be du'gc de 

nghi be nhiem dang Cana tac (Phu luc 
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- So yeti ly lich theo mau 2c-BNV/2008 ban hanh kem theo Quyet dinh so 
02/2008/QD-BNV ngay 06/10/2008 cua BO NOi vu 

- Ban ke khai tai san, thu nhap (Phu luc II ban hanh kern theo Thong tu so 
08/2013/TT-TTCP ngdy 31/10/2013 cua Chinh phn) 

(Ghi chit: Phu luc 1, Phu luc II, Phu lye III, Phu luc IV, Phu luc V, Phu 
luc VI, Phu lye VII awe ban hanh kern theo Thong tu' so 47/2016/TT-BLDTBXH 
ngay 28/12/2016 cua BO LD - TB va X11) 

7.9. Yeu cAti, dieu kin thtic hie;n: 
Hieu truOng trueng trung cap duoc be) nhiem khi dap img du cac tieu 

chuan sau day: 
- Co pham chat, ciao dire tot, a co it nhat la 05 nam lam cOng tac giang 

day hoac tham gia quan 1)'T gido cluc nghe nghiep; 
- CO bang tot nghiep dai hoc tr6 len; 
- Da qua dao tao, boi duang ve nghiep vu quan1)'7gido due nghe nghiep; 
- CO du sirc khoe; bao dam dO tuOi de tham gia it nhat mot nhiem IcS7 

hieu truOng. 
7.10. Can ca Oar) y: 
- Luat gido due nghe nghiep. 
- ThOng tu so 47/2016/TT-BLDTBXH ngay 28/12/2016 cua Bo LD - TB 

va XH quy dinh ye Dieu le truOng trung cap. 
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Phu luc 1. MAU P1-11EU TIN NHIEIWI 
(Kern theo Thong ttr. sa 47/2016/TT-BLDTBXH ngay 28/12/2016 ctia BO LD - TB va 

XH) 

PHIEU TIN NHIEM 
Gieri thieu nh5n 	bO nhiem hieu triferng 

T 

Ho va ten 
(xeptheo van  A, 

B, C...) 

T Bong 
Ngay, 
thing, 

mim sink 

thA
ieri 

Chive vu, 
dun vi cong tic 

hien tai 

5/ 
g 	thieu 

11- 	K Ong 
dOng 57 

gieri thieu 
1 
2  

long chi clemg y gied thieu ho-ac khong d'Jmg y gio i thieu thi danh (IL 
"x" vao cot Wang ang 

(khong phai 1()"/ ten) 

Hiferng 	Phieu tin nhiem duvc dong dau treo cUa nha truong vao goc phia 
tren ben trai cua phieu 
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Phu luc II. MAU VAN BAN DE NGI-II BO NHIp/I HItU TRIXONG 
(Kern theo Thong it( so 47/2016/TT-BLD7BXH ngay 28/12/2016 cila BO LD-TB&XH) 

CONG IIOA XA HQI CHU NGHTA VIFT NAM 
Di)c lap - Ty' do - Hph ph tie 

     

..../TTr- 
V/v bO nhiem hieu truong 

, ngay 	thong 	nom 20 

Kinh 	...[Nproi co tham quyen bo nhiem hieu trtrong]... 

I. Neu nhu cau bo nhiem hieu tarot-1g; tom tat ve viec thuc hien quy trinh 
nhan su va can cir vao quy hoach can 1)(5, tieu chuan bo nhiem hieu truOng de de 
xuat nhan su cu the 

1. Chic nang, nhiem vu, khoi lung cong viec duov giao, dinh huong 
phat trien cua trueeng: 

2. Nhu cau can bO dap 1 n g yeti eau cUa truong (neu rO IY do can thiet phai 
1)6 nhiem hieu triserng): 

, 	3. 	kin cua co' quan có tham quyen Ye viec phe duyet ch6 truo'ng 
bo nhiem: 

II. Can cir vao tieu chuan 1)6 nhiem hieu truang va ket qua thgc hien quy 
trinh gieri thieu nhan su bo nhiem hieu truong truong 	 de nghi 
	[ngu.61 co tham quyen bo nhiem hieu twang] 	xem xet, b6‘ nhiem ong/ba 
	 gitl.  chive vu hieu trueng truOng 	 

1. TOrn tat ve nhan su de nghi bO nhiem: 
a) Thong tin chung 
- Ho va ten: 	  
- Ngdy, thong, nom sink: 	  
- Que quan: 	 Dan tOc• 	  
- Chirc vu dang, chinh quyen, doan the: 	  
- Dan vi hien dang cong tac: 	  
- Trinh do van hoa, trinh de hoc van, hoc ham, hoc vi, trinh dO ly luan 

chinh tri, ngoai ndr, tin hoc: 	  

(1)  
(2)  
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b) Qua trinh cong tac: 
Tir 

thang 
nam 

Den 
thang 
nam 

Chfrc danh, chtk vu, dun vi cong tac (clang, chinh quyen, 
down the, 18 chive x5 hOi), ke ca thoi gian dm:y( ciao tau, bOi 

dtrO•ng ve chuyen man, nghiep vu, ... 

c) Tom tat nhan xet, danh gia uu, khuyet diem, mat manh, mat yeti cila 
nhan de nghi 	nhiem hieu twang: 

- Pham chat chinh tri, dao dk, tac phong, loi song: 
- Nang lye cong tac: 
- TOrn tat Lru diem, khuyet diem, mat manh, mat yeu: 
2. Ket qua lay phieu tin nhiem: 
a) HOi nghi can bO chi' chat cua trueng: SO phieu &Ong y... phieu/...phieu 

( 	%). SO phieu khong dOng Y• 	phieu/ 	phieu (...%). 

	

b) HOi nghi lien tich cOa true-lig: SO phial dong y 	phieu/ 	phieu 
( 	%) SO phieu khong clang 	phieu/ 	phieu (...%). 
(Ho so' de nghi bo 	kern theo) 

TrtrOng 	  de nghi 	Ingtrai co tham quyen ba nhiem 
hieu trtrang] 	xem xet, quyet dinh be nhiem ang/ba 	 
giu chirc vu hieu trirdng trtrong 	 

Noi 
- Nhu Wen; 

(3) 
ten, (long dent, ghi re) hp ten) 

- 	VT, .... 

 

H troll gdAn:  
(1) Ten UBND tinh trung cap. 
(2) Ten alien-1g trung cap de nghi bO nhiem hieu truOng. 
(3) Chirc danh nguoi dai dien lanh dao truemg de nghi bo nhiem hieu 

truo'ng. 
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Phu luc III. MAU BIEN BAN HOI NGHI CAN BO CHU CHOT 
(Kern theo Thong tu' so 47/2016/TT-BLD7BXH ngay 28/12/2016 cfla BO LD-TB&XH) 

CONG HOA XA HQI CHU NGHIA VIET NAM 
114 lap - Tty do - Hynh phtic 

..... , ngay 	 thong 	nom 20 

BIEN BAN HQ! NGHI CAN BO CHU CHOT 
V/v 	thieu Wan sty de nghi bo nhiem hieu tru•O'ng 

I. Thai gian, dia diem 
1. Thai gian: Bat dau tix ..... 	ngay 	thong 	nom... 
2. Dia diem: Tai 	  
II. Thanh ph'an 
1. Thanh phan: (ghi day du thank phan citcvc tri ".74 Op): 
2. SO luang dugc trieu tap: 	 ngugi 
a) Co mat: ...... /.... 
b) Vang mat: ../. (1Y do):.. (ghi ho va ten, 1.)1 do cna drng ngtrai yang mat) 
3. Chu tri HOi nghi: D/c    chdc danh 	  
4. Thu ky Hoi nghi: D/c  	chVc danh 	  
III. Nil dung 
1. Nguai dung dau truang trao dOi, aid() luan ye: 
a) Nhu cau 1)6 nhiem hieu truang, y kien phe duyet ye chu truang bo nhiem. 
b) Tieu chuan 116 nhiem hieu truang; thong bac) ,guy hooch can 1)0, quy 

trinh bO nhiem, danh sach nhimg ngueyi dugc 	thieu de nghi 1)6 nhiem. 
c) Tom tat 1Y lich, qua trinh hoc ,tap, cong tac, nhan xet, danh gia uu 

diem, khuyet diem, mat manh, mat yeu, trien vong phat trien. 
2. Y kien nhan xet, danh gia cua cac thanh vien tham der Hoi nghi ve 

nhan sir dugc giai thieu de de nghi be) nhiem. , 
3. Ket qua gigi thieu nhan 	de nghi be) nhiem 
a) So phieu phat rat 	phieu. 
b) SO phieu thu ve• 	phieu. 
c) SO phieu hop le• 	phieu.  
d) So phieu khong hap 1e• 	phieu. 
d) So phieu (long y giOi thieu de nghi 1)6 nhiem (xep theo this' tv tir cao 

xuong thap): 
- Ong/ba 	 gift chi.rc vy hieu truang truang 	phieu/ 	 

phieu ( 	%). 
- Ong/ba 	 gill' claire vu hieu truang truang 	• 	phieu/ 	 

phieu ( 	%). 
- Ong/ba 	 gift chdc vu hieu truang truang 	phieu/ 	 

phieu ( 	%). 
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e) So phieu khong dani2, y gioi thieu de nghi bO nhiem (xep theo thic tu 
to cao xuOng thap): 

- Ong/ba 	chirc vu hieu trubng trtrOng 	 .phieu/ 	 
phieu ( 	%). 

- Ong/ba 	chft vu hieu trtrong trtrong 	 .phieu/ 	 
phieu ( 	%). 

- Ong/ba 	gift chirc vu hieu trubna trtrong 	.phieu/ 	 
phieu ( 	%)., 
(Co bien ban kiern phieu kem theo) 

Bien ban nay dove lap thanh 	 ban va duvc cac thanh vien tham der 
1-IOi nghj can bO chu chOt nhat tri thong qua. 

1-10i nghj ket thuc vao 	ngay 	thang 

THU' KY H91 NGHI 	 CHU TRI 1191 NGHI 
ghi 1.5 ho va ten) 	 (kJ"), ghi r5 ho va ten) 

Htromg an:  
(1) Ten UBND tinh trung cap. 
(2) Ten truerig trung cap de nghl be nhiem hieu trtrong. 
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Phu luc IV. MAU BIEN BAN 11Q1 NGHI LIEN TICH 
(Kern theo Thong ttr so 47/2016/TT-BLDTBXH ngay 28/12/2016 cua BO LD-TB&XH) 

(1) CONG HOA XA HQI CHU NGHIA. VItT NAM 
(2) Doc 	- Tty do - Hanh phtic  

, ngay 	 thong 	nom 20 

BIEN BAN HQI NGHI LIEN TICH 
V/v 	thieu nhan sty de nghi ho nhiem hieu trtro'ng 

I. Thin gian, dia diem 
1. Theyi gian: Bat dau tir 	ngay 	thang 	nam 	 
2. Dia diem: Tai 	  
II. Thanh phAn 
1. Thanh phan: (ghi ciay A thanh phZin Ave trieu tap theo quy ciinh): 
2. So luong duoc trieu tap: 	 nguoi 
a) CO mat: ...... /.... 
b) Vang mat: /. (1)"/ do): ... (ghi h0 va ten, lf) do cUa terng ngtrai yjng mat) 
3. Chtl tri HOi nghi: D/c 	 chdc danh 	  
4. Thu 1c)."7 Hoi nghi: D/c   	chdc danh 	  
III. Mil  dung 
1. Neu nhu cau 1)6 nhiem can bO; tom tat quy trinh thuc hien; quy hooch 

can 1)0; tieu chuan bO nhiem hieu truong, ket qua gieri thieu nhan six de nghi bo 
nhiem tai HOi nghi can IDO chu chOt cna truong. 

2. Tom tat )"/ kien nhan xet,, danh gin cUa cac thanh vien tham du Fle,i 
nghi ye nhan su ducec ,gioi thieu . de de nghi be, nhiem. 

3. HOi nghi tien hanh Neu quyet , nhan sir 	thieu de nghi bO nhiem: 
Ket qua:,  
- So phieu phat ra• 	phieu.  
- So phieu thu ye• 	phieu. 
- So phieu hop l'e• 	phieu. 

phieu. 
 

- SO phieu khOng hop le• 	 
. • 

- So phieu dong )'7 	thieu• 	phieu/ 	 phieu ( 	%); 
- So phial khOng dOng 	thieu• 	phieu/ 	 phieu ( 	%) 

(Co bien ban kieln phieu kern theo) 
Bien ban nay duoc lap thanh 	 ban ya duoc cac thanh vien tham du 

110i nghi lien tich nhat tri thong qua. 
HOi nghi ket thiic vao 	ngay 	thong 	nom....../. 

THU.  KY HOI NCH! 	 CHU TRI HQI NGHI 
(V, ghi ro hip ten) 	 (ky, ghi r5 ho ten) 

Htro•ng don:  
(1) Ten UBND tinh trung cap. 
(2) Ten truong trung cap de nghi bO nhiem hieu truong. 
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Phu luc V. MAU BAN NWtIN XET, DANH GIA 
(Kem theo Thong tu• so 47/2016/TT-BLDTBXH ngay 28/12/2016 cua BO LD-TB&XH) 

(1) CQNG HOA X -A HQ1 CHU NGHIA VIUT NAM 
(2) Di)c 14 - Tty do - Hynh phtic 

, rig* 	 thong 	n am 20 

BAN N114iN XET, DANH GIA 
DOI VOI NGUbI DUVC HE NGHI BO NHIVM 

(dia t# the lanh dao trueng) 

I. So luvc ye 1Y Itch cua ngtrOi &nye de nghi be nhi@n hiC0 truO'ng 
1. Ho va ten: 
2. Ngay, thong, nam sinh•  ; Ngay vao Dang• 	 ; Ngay chinh 
3. Trinh dO: Chuyen mon, ly luan chinh tri, ngoai ngir, tin hoc. 
4. Qua trinh cong tac: Nhiem vu duvc phan cong, chirc vu dang, chinh 

quyen, down the da kinh qua va chdc vu hien nay. 
II. Nh,4 xet, chinh giA tru, khuyet diem; mat mynh, mat yen; trien 

Yong Oat trien 
1. Thtic hien chdc trach, nhiem vu duvc giao 
a) Ket qua ye k_hoi Idong, chat Idong, hieu qua cong viec cua ban than 

trong linh vdc duoc phan cong, phu trach 

b) Cong tic chi ciao, dieu hanh, to chdc thdc hien 

2. Pham chat chinh tri, dao ddc, lOi song 
a) Nhan thdc, to tuOng chinh tri; viec chap hanh chit'  truing, dung loi 

cua Dang, chinh sach, phap luat cua Nha nuerc va y thdc to chirc ky luat 

b) Tinh than hoc tap nang cao trinh dO 

c) Viec gid gin ciao ddc va 16i song lanh mph; chOng quan lieu, tham 
nhtIng, lang phi va cac bieu hien tieu ctic khac 

d) Tinh trung thdc, khach quan trong cong tic 

d) Tac phong, quan he phOi hop cong tic; tinh than thai dO phuc vu 
nhan dan 
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e) Tin nhiem trong dang, trong quan chtIng o• truerng; nang li,xc tap hop, 
doan ket can b'ci trong don vi 

3. Tom tat u-u diem, khuyet diem 

III. Ket 1u4n chung 
1. Ve bap dam tieu chuan hieu tru•o•ng 

2. Kha nang hoan thanh nhiem vu 

THU TRIfONG DaN VI 
(1c) ten, gong dau) 

(3) 

1-Itro'ng dAn:  
(1) Ten UBND tinh trung cap. 
(2) Ten tru•o'ng trung cap de nghi bO nhiem hieu trithng. 
(3) Dai dien lanh dao truerng de nghi bo nhiem hieu truong. 
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Phu luc VI. MAU VAN BAN DC NGI-11 BO NHIEM HItU TRUONG 
(Kern then Thong tu' so 47/2016/TT-BLDTBXH ngay 28/12/2016 cna BO LD-TB& XH) 

CONG BOA XA H91 CHU NGHiA VIVT NAM 
Dec Iip - Tkr do - Hanh phac 

s6: ..../TTr- 
ho nhiem hi@r truong 

	 ngay 	 thang 	nam 20 

Kinh 	 có therm quyen 17(5 nhiem hieu trtrand.. 

I. Neu nhu cau b9 nhiem „hieutrtrong; torn Cat ve viec,  thdc hien quy trinh 
nhan six va can dr vao tieu chuan bo nhiem hieu truOng de de xuat gi&i thieu 
nhan 	 str 	 cy 
the 	  

II. Can ar Va0 tieu chuan 1)6 nhiem hieu trtrOng va ket gua tilde hien quy 
trinh bo nhiem hieu trudging tarOng 	  de nghl ...[nguai co 
th am quyen bo nhiem hieu !Twang] xem xet, bo nhiem Ong/ba 	  
	  giu chdc vii hieu truOng true•ng 	  

Torn tat ve nhan sir de nghi 1)6 nhiem: 

- Ho va ten: 	  

- Ngay, thang, nam sink: 	  

- Que 	 Dan t9c: 	  

- Chdc vu dang, chinh guyen, doan the: 	  

- Dan vi hien dang cong tac: 	  

- Trinh do van hoer, trinh d9 hoc van, hoc ham, hoc vi, trinh d9 13 luan 
chinh tri, ngoai ngil, tin hoc: 	  

- Tom tat qua trinh corm tac: 
Tir 

thang 
nam 

Den 
thang 
nam 

Chive dank, chtiv vu, dun vi cong tac (ding, chinh quyen, down 
the, to chin x5 hOi), ke ca thei gian duvc dao tyo, bill dtro'ng ye 

chuyen mOn, nghiep vy, ... 

- Tom tat nhan xet, danh gia u'u, khuyet diem ctia nhan six de nghl 
b9 nhiem: 

+ Pham chat chinh tri, dao ddc, tac phong, loi song: 

+ Nang ltrc cong tac: 

+ Tom tat tru diem, khuyet diem, mat manh, mat yeti: 

- Ket qua lay Y kien cap Uy co quan ye viec be nhiem hieu truerng: 

(1)  
(2)  
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(Ho so' de nghi bo nhiem ken] theo) 

Ca quan to chdc can 1)0 thuOc b0, ca quan ngang 1)0, co quan thu0c 
Chinh phu, co quan trung uong cua to chirc chinh tri - xa. h0i, UBND cap tinh de 
nghi .Ingtrai co than] quyen be nillVnt hi -Ou truang] xem xet, quyet chinh bO 
nhiem Ong/ba 	 giir chirc hieu truang truang 	 

Noi nh(m: 
- Nhu tren; (195 ten, long dau, ghi r5 139 ten) 

- Luu VT, .... 

 

Htro.ng dan: 
(1) Ten co' quan quan 19 trirc tiep ctia co quan to chirc can 1)0 thu0c 1)0, 

ca quan ngang 1)0, co quan thuOc Chinh phU, co quan trung uong cua to chirc 
chinh tri - xa hOi, UBND cap tinh. 

(2) Ten co quan to chirc can bas thuec 1)0, ca quan ngang 1)0, ca quan 
thu0c Chinh phu, ca quan trung uong ctia to chirc chinh tri - xa hOi, UBND cap 
tinh. 

(3) Chirc danh nguo'i dai dien lank ciao co quan to chdc can 1)0 thu0c 1)0, 
co quan ngang 1)0, ca quan thuOc Chinh phU, co quan trung uong cUa to chirc 
chinh tri - xa hOi, UBND cap tnh. 
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Phu luc VII. MAU BAN NI-IAN XET, DANH GIA CUA TAP THE 
(Kern theo Thong tir so 47/2016/TT-BLDTBXH ngay 28/12/2016 cilia BO LD-TB&XH) 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Hoc rap - Ty' do - Hynh phtic 

, ngay 	 thang 	n Om 20 

BAN NHAN XET, DANH GIA CUA TAP THE CO QUAN, DON VI 
NOI CAN BO DOC DE NGHI BO NHICM BANG CONG TAC 

I. So' Itnyc ve ly Itch cua ngtari dtry'c de nghi bo nhiem hieu trtro'ng 
1. Ho va ten: 
2. Ngay, thang, nam Binh:...; Ngay vao Dang• 	 Ngay chinh 
3. Trinh dO: Chuyen mon, 1j,  luan chinh tri, ngoai ngil, tin hoc. 
4. Qua „ trinh cong tac: Nhiem vu duoc phan cong, chirc vu 	chinh 

quyen, down the da kinh qua va chirc vu hien nay. 
II. Nhyn xet, danh gia tru, khuyet diem; mat manh, mat yeu; then 

vyng phat trier] 
1. Thvc hien chirc trach, nhiem vu dt,r9c giao 
a) Ket qua ve khoi hrong, chat ltrong, hieu qua cong viec cua ban than 

trong linh virc duoc phan cong, phi trach 

b) Cong tac chi dao, dieu hanh, to chirc thtrc hien 

2. Pharr chat chinh tri, dao dtrc, lei song 
a) Nhan thirc, ttr tu'Ong chinh tri; viec chap hanh chi] truang, dung 16i 

cua Dang, chinh sach, phap luat cua Nhd nu'oc va }"/ thirc to chk ky luat 

b) Tinh than hoc tap nang cao trinh 'JO 

c) Viec giir gin dao dire va 16i song lanh manh; chong quan lieu, tham 
nhung, lang phi va cdc bieu hien lieu cue khac 

d) Tinh trung thgv, khach quan trong cong tac 

d) Tac phong, quan he phoi hop cong tac; tinh than thai d9 phpc vu 
nhan dan 

e) Tin nhiem trong long, trong quan chi:mg eY co quan, dan vi dang cong 
tac, nang life tap hop, down ket can bo trong don vi 
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3. Tom tat au diem, khuyet diem 

THU TRUbNG DON VI 
(4 ten, clang delu) 
(3) 

Hirerng dAn:  
(1) Ten co• quan quan 1}',7 trttc tiep dia co quan no'i can bO dtroc de nghi bO 

nhiem dang cong tac. 
(2) Ten co quan, don vi noi can bO dtroc de nghi bo nhiem dang cong 

tac. 
(3) Dai dien Faith 40 co quan, don vi not can bO dtroc de nghi bO 

nhiem dang cong tac. 
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Mau 2C-BNV/2008: Ban hunk kern theo Quy'et chhh so 02/2008/QD-BNV 
ngay 06/10/2008 cna Bo NOi vu 

Ca quan, don vi có tham quyen quan lY CBCC So hieu can b9, cong chirc: 	 
Ca quan, don vi sir dung CBCC 	  

YEU L'1"7  LICH CAN BO, CONG CH(fC 
1) Ho va ten khai sinh (viet chit in hoa): 	  
2) Ten g9i khac• 	  
3) Sinh ngay• 	 thang 	nam 	, Gioi tinh (nam, nix): 	 
4) Noi sinh: Xa 	 , Huyen 	, Tinh 	 
5) Que 	Xa 	 , Huy'en 	, Tinh 	 

6) Dan toe: 	 , 7) Ton giao: 	  
8) Noi dang14 b9 khau thuong trO: 	  
(So nha, duOng pho, thanh pho, x6m, than, xa, huyen, tinh) 
9) Noi o hien nay: 	  
(So nha, dtremg ph6, thanh phO, x6m, thdn, xa, huyen, tinh) 
10) Nghe nghiep khi duac tuyen dung: 	  
11) Ngay tuyen dung: 	/ 	/ 	, Co quan tuyen dung: 	  
12) Chile vu (chirc danh) hien tai: 	  
(Ve chinh quyen hoac Dang, down the, ke ca chirc vu kiem nhiem) 
13) Cong viec chinh duac giao: 	  
14) Ngach cong chirc (vien chirc): 	 , ma ngach: 	 
Bac luang: 	s3: 	Ngay huang: .;, Phu cap chk ,vg: 	Phu cap khac: 
15.1- Trinh d9 giao dyc pho thong (da. tot nghiep lop may/thu9c he ilk)). 	 
15.2- Trinh d9 chuyen mon cao nhat• 	  
(TSKH, TS, Ths, cu nhan,kj su, cao dang, trung cap, so cap, chuyen nganh) 
15.3- Ly Juan chinh tri: 	  15.4-Quan ly nha ntrac• 	  
(Cao cap, trung cap, so cap va tuang (chuyen vien cao cap, chuyen vien chinh, 
duong) 	 chuyen vien, can su, 	) 
15.5- Ngoai ngir 	 , 15.6-Tin hoc: 	  
(Ten ngoai ngir + Trinh d9 A, B, C, D 	) 	(Trinh d9 A, B, C, 	) 
16) Ngay vao 'Clang C9ng san Viet Nam: .... /..../...., Ngdy chinh thirc• 	/ 	/  
17) Ngdy tham gia to chirc chinh tri - xa 
(Ngdy tham gia to chirc: Doan, HOi, 	 va lam viec gi trong to chirc do) 
18) Ngay nhap 	 Ngay xuat ,ngii: ../..../ ......... Quan ham cao nhat• 	 
19) Danh hieu duoc phong tang cao nhat 	  
(Anh hUng lao Ong, anh hUng 	hrcrna, vu trang; nha giao, thay thuac, nghe si 
nhan dan va uu 	 
20) So• trueng cong tac• 	  
21) Khen thtrang: 

	

	 , 22) K.V luat: 	  
(Hinh thirc cao nhat, nam nao) (ye clang, chinh quyen, doan the hinh thirc cao 

nhat, nam nao) 
23) Tinh trang 	khoe: 	Chieu cap- 	, Can nang: 	kg, Nhom mau: 	 
24) LA thuang binh hang: 	LA con gia dinh ,chinh sach• 

(Con thtrung binh, con 1* si, ngtayi nhi6m chat dO'c da cam Dioxin) 

Anh mau 
(4 x 6 cm) 
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25) S6 chimg minh nhan dan: 	Ngay cap: ./. ./ . 	26) S6 so BHXH. 	 
27) Dao tao, boi duang ye chuyen mon, nghiep vv, 1/ luan chinh tri, ngoai ngir, 
tin hoc 

Ten trixOng 
Chuyen nganh dao 

tao, boi dung 
Tux thong, nam - 
den thong, nam 

Hinh 
thirc dao 

tao 

Van bang, 
chimg chi, 
trinh dO gi 

....... /....-.../ ...... 

....... /....-.../ ...... 

....... /....-.../ ...... 

....... /....- 	 / 

....... /....- 	 / 

....... /....- 	 / 

....... /....- 	 / 

....... /....- 	 / 
Ghi chit: Hinh thirc dao tao: Chinh quy, tai chirc, chuyen tu, boi &fang ..../ 
Van 11"ng:,TSKH, TS, Ths, Cu nhan, K577 su 	 
28 T6m tat aua trinh cony tac 

Tilr thong, nam 
den thong, nam 

Chirc danh, chirc vu, don vi cong tac (clang, chinh quyen, 
down the, to chirc xa hOi), Le ca th6i gian duqc ciao tao, boi 

duong ye chuyen mon, nghiep vv, 	 

29) Vac diem lich sir ban than: 
- Khai rO: bi bat, bi to (tir ngay thong nam nao den ngay thong nam nao, a dau), 
da khai boo cho ai, nhang van de gi? Ban than c6 lam viec trong the d6 cu (co 
quan, don vi nao, dia diem, chirc danh, chirc vu, thai gian lam viec ....) 

- Tham gia hoc CO quan he v6ei cac to chirc chinh tri, kinh t 6, xa hOi nao d nuac 
ngodi (lam gi, to chirc nao, dat tru sef 6 dau 	?): 

- Co than nhan (Cha, Me, Vg, Chang, con, anh chi em runt) d nuac ngodi (lam 
gi, dia chi 	)? 
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30) Quan he gia dinh 
a) Ve ban than: Cha, Me, Vo (hoac Chong), cac con, anh chi em runt 

Mai 
quan 

he 
Hp va ten 

Nam 
sinh 

Que quan, nghe nghiep, chirc danh, chirc 
vu, do'n vi cong tac, hoc tap, not a (trong, 
ngoai ntrov); thanh vien cac to chirc chinh 

tri - xa hoi 	) 

a Ve ben vo (hoac Chong): Cha, Me, anh chi em runt 

MOi 
quan 

he 
Ho va ten 

Nam 
sinh 

Que quan, nghe nghiep, chirc danh, chirc 
vu, don vi cong tac, hoc tap, not er (trong, 
ngoai nuoc); thanh vien cac to chirc chinh 

tri - xa hPi 	) 

31) Dien bien qua trinh ltrong cua can bP, cong chirc 
Thang/nam 
Ma ngach/bac 
He so luang 
32) Nhan xet, danh gia cua co quan, don vi quan lY va sir citing can 1)0, cong 
chirc 

	Argc"ty 	 thc'ing 	 nain 20 	 

NguiYi khai 
	

Thu truirng cce quan, 	vi quAn 13"/ va sir 
Toi xin cam doan nhimg lai 

	
dung CBCC 

khai tren day la dUng six th't 
	

(Kf) ten, Bong (*lit) 
(I(7 ten, ghi rO hp ten) 
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PH IV LUC II 
MAU BAN KE KHAI TAI SAN, THU NHAP  

(Kern theo Thong hi' sa 08/2013/TT-TTCP ng&y 31/10/2013cl:6a Chinh phi'4) 

BAN KE, KHAI TAI SAN, THU MOT 
NAM 	 

I. THONG TIN CHUNG 
1. Ngu6i ke khai tai san, thu nhap 
- Ho vg. ten• 	 Nam sinh• 	  
- Chirc vu/chdc danh cong tac• 	  
- Co quan/don vi cong tac• 	  
- HO khdu thuong trU• 	  
- Ch6 6 hien tai 	  
2. Vg hoc chOng cua ngu6i ke khai tai san, thu nhap 
- Ho va ten• 	 Nam sinh• 	 
- Chirc vu/chdc danh cong tac• 	  
- Co quan/don vi cong tac • 	  
- HO khau thuOng tru 	  
- Ch6 6• hien tai 	  
3. Con chua thanh nien (con de, con nuoi theo quy dinh cUa phap luat) 
a) Con thd nhat: 
- Ho va ten• 	  
- Ngdy, thang, nam sinh• 	  
- H9 khau thueng tru• 	  
- Ch6 hien tai 	  
b) Con thin hai (tr6 len): Ke khai nhu con thd nhat. 
II. THONG TIN MO TA VE TM SAN 
1. Nha 6', cong trinh xay dung: 
a) Nha 	, 
- Nha thd nhat: 	 
+ Logi nha• 	 Cap cong trinh 	  
+ Dien tich xay dung: 	  
+ Gia tit 	  
+ Gidy chirng nhan quyen s6 hdu: 	  
+ Thong tin khac (neu c6): 	  
- Nha thd hai (tr& len): Ke khai tuong td nhu nha thin nhat. 
b) Cong trinh xay di,rng khac: 
- COng trinh thd nhat: 	  
+ Logi cong trinh 	Cap cong trinh 	  
+ Dien tich• 	  
+ Gia tri: 	  
+ Gidy chilmg nhan quyen so' hiru: 	  
+ Thong tin khac (neu co): 	  
- Cong trinh thd hai (Tr& len): Ke khai tuong td nhu cong trinh thin nhat 	 
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2. Quyen sir dung dat: 
a) Dat 
- Manh thin nhat: 	  
+ Dia chi• 	 
+ Dien tich• 	  
+ Gia tri: 	  
+ Giay chimg nhan quyen sir dung: 	  
+ Thong tin khac (neu c6)• 	  
- Manh thin 2: (Mo to nhu manh thir nhat). 
b) Cac loai dat khac: 
- Manh did nhat: 	  
+ Dia chi: 	  
+ Dien tich: 	  
+ Gia tri: 	  
+ Giay chUng nhan quyen sir dung: 	  
+ Thong tin khac (neu c6): 	  
- Manh thit hai: (MO to nhu manh thir nhat). 
3. Tien (tien Viet Nam, ngoai te) gom tien mat, tien cho vay, lien giri ca 

nhan, to elide trong (luck, to chirc 	ngoai tai Viet Nam ma tong gia tri quy 
doi tix.  50 trieu clOng tro.  len. 

4. O to, m6tO, xe ga'n may, xe may (may Ui, may xik, cac loai xe may 
khac), tau thity, tau bay, thuyen va nhung dOng san khac ma,  Nha nuac quan ly 
(theo quy dinh cUa phap luat phai clang k."7 sir dung 	duvc cap giay dang1(9) c6 
tong gia tri moi loai tir 50 trieu (long trer 

- to 
- MO to 
- Xe 	may 
- Xe may (may ui, may )(Ile, cac loai xe may khac) 
- Tau thUy 
- Tau bay 
- Thuyen 
- Nhang cl6ng san khac ma Nha nuo.c quan 19 (theo quy dinh cua phap luat 

phai clang 14 sir dung va duvc cap giay dang14) 

5. Kim loai quy, dd quy, co phieu, von gop vao cac co so kinh doanh, cac 
loai giay te( c6 gia tri chuyen nhugng khac c6 rang gia tri quy doi moi loai tix 50 
trieu dong fro len. 

- Kim loai quy 
- Da quy 
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- Co phieu 
- Von gop vao cac co so' kinh doanh 
- Cac loai giay tar c6 gia tri chuyen nhuong khac 

6. Cac load tai san khac ma gia tri quy doi mei 14 tix 50 trieu &Ong tro.  len 
(nhtr cay canh, hio ban ghe, tranh, anh, 	my ng4.' va cac loai tai san khac). 

7. Tai san, tai khoan 6.  nu6c ngodi gOm tat ca tai san quy dinh tir Khaan 1 
den Khoan 6 not tren nam ngoai lanh thO Viet Nam. 

8. Cac khoan 	g6m: cac khodn ,phai tra, gia tri cac tai san quan lY 116, gift 
hO c6 tong 	tri quy doi tit 50 trieu (long tr6 len. 

9. Tong thu nhlap ,trong 'lam quy dOi thanh den Viet Nam Om cac khoan 
luang, phi cap, tro cap, thu6ng, thu lao, cho, tang, bieu, thin ke, thu nhap 
huong loi tir cac khoan dau us, phat minh, sang che, cac khoan thu nhap khac. 

III. GIAI TRINH S1 BIEN HONG CUA TAI SAN, THU NHAP (Bien 
don ye tai san, thu nhap, giai trinh n tain goc tai san tang them)  

Loai tai san, thu nh4 Tang/ 
giam 

NOi dung giai trinh 
nguOn gOc tai san, thu 

nh4p tang them 
1. Nha 6', cong trinh xay dung (tang, giam ye 
so luong, dien tich hoac thay dOi ye cap nha, 
cong trinh so \Teri ky ke khai truck (16): 
a) Nha 6: 
b) Cong trinh xay dung khac: 

f 

2. Quyen sd dung dat (tang, giam Ye so 
luong, dien tich, thay d6i loai dat so YO.i kY 
ke khai trix6c do): 
a) Dat 6: 	, 
b) Cac loai,dat khac: 
3. Tien (tien Viet Nam, ngoai te) gem tien 
mat, tien cho vay, tien gfri ca nhan, to chirc 
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trong nuoc, to chirc nuov ngoai tai Viet Nam 
ma tong gia tri quy doi tir 50 trieu &Ong trae 
len. 
4. Cac loai dOng san: 
- to 
-Moto 
- Xe gan may 
- Xe may (may ui, may xiic, cac loaf xe may 
khac) 
- Tau thily 
- Tau bay 
- Thuyen 
- Nhfing d"Ong san khac ma Nha ntr6c guan ly 
(theo quy dinh cua phap luat phai gang kji sir 
dung va duvc cap gidy dangl()"7) 
5. Cac loai tai san: 
- Kim loai quy 
- Da quy , 
- Co phieu 
- Von gop vao cac 	kinh doanh 
- Cac loaf gidy to.  co gia tri chuyen nhuvng 
khac có tong gia tri quy dOi roof loai tir 50 
trieu clang tro 
6. Cac loai tai san khac (nhu' cay canh, bO 
ban ghe, tranh, anh, do my nghe va cac loaf 
tai san khac) ma gia tri quy doi m6i loai tir 
50 trieu dong tri 
7. Tai san, tai khoan o nu& ngodi gem tat ca 
tai san quy dinh tir Khodn I den Khodn 6 not 
tren nam ngodi lanh the Viet Nam. 
8. Cac khoan 	cac khoan phai tra, gia 
tri cac tai san guan ly hO, 	có tong gia 
tri quy doi tir 50 trieu clang trO 
9. Tong thu nhap trong nam quy dOi thanh 
tien Viet Nam 

(Ngu'c'Yi ke khai tu xac dinh cac loci tai san tang, gi am trong 19) ke khai va 
giai trinh nguon goc tai san tang them). 

Ngay nhan Ban ke khai tai san, thu nhap Ngay hoan thank Ban ke khai tai san, thu nhap 
	ngdy 	thang 	nam    ngay 	thang 	nam 	 

Ngtroi nhan Ban ke khai 
	

Ngtroi ke khai tai san 
(4"), ghi ri3 ho ten, chirc vu/chirc dank) 

	
(4), ghi r -6 ho ten) 
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8. Thu tyc "Mien nhiem, each chirc hieu truirng truimg trung cap 
cong lap thuelc UBND tinh, UBND cap huyen" 

8.1. Trinh to va each thtk thu'c hien 
a) Trinh tu' thu'c hien: 
- Btrov ./..‘Truang Trung cap cong lap true thuec UBND tinh, So', UBND 

cap huyen 	ho so gin UBND tinh 
- &for 2.. Trong thai ban 20 ngdy lam viec ke tir ngdy nhan du ho sa, 

UBND tinh quyet dinh mien nhiem, each chac hieu truang truang trung cap 
cong lap. Truang hop khong mien nhiem, khong each chdc phai tra lei bang van 
ban va neu re 1Y do. 

b) Cach thtk thu'c hien: Nep ho so' qua bu'u dien hoac trirc tiep tai Trung 
tam Hanh chinh cong tinh. SO 01 Le Lai, thanh pile Hue. 

Thai gian nhan he so': Sang 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
8.2. Thanh pha'n va so luvng ho so' 
a) Thanh phan ho 
- Nhan xet, clanh gia ve hieu truang truang trung cap cua Ban giam hieu 

va cap uy to chdc Dang nha truang, trong do neu ro 1)2 do de nghi mien nhiem, 
each chdc; 

- Ban tix nhan xet, danh gia, kiem diem cua hieu truang nha truang, 
- Van ban cua Ban giam hieu va cap uy to chirc Dang nha truang de nghi 

mien nhiem, cach chac hieu truang truang trung cap cong lap; 
- Ho so.  lien quan den sac khee cua hieu twang nha truang hoac ho so xac 

dinh hieu truang nha truang khong hoan thanh nhiem vy hoc he so vi pham kY' 
luat cua Dang va phap luat cua Nha nu& cua hieu truang hoac ho so cht:mg 
minh vi pham met trong nhiTing truang hop dan den bi mien nhiem, each chdc. 

b) SO Itrkrng WO so': 01 be 
8.3. Thei gian thu'c hien: 20 ngay lam viec ke tix khi nhan du hO so hop 

le 
8.4. DOi,  tu.o.ng thu'c hien: Truan2. Trung cap cong lap truc thuec UBND 

tinh, UBND cap huyen. 
8.5. Co.  quan thu'c hien: 
- Co quan co tham quyen quyet dinh: UBND tinh 
- Co quail thuc hien: So Nei vu 
8.6. Ket,  qua thu'c hien: Quyet dinh mien nhiem, each chirc hieu truang 

truang trung cap cong lap. 
8.7. Le phi: Khong 
8.8. Ten matt do'n, man to.  khai: Khong quy dinh 
8.9. Yeu cAti, dieu kien thy'c hien: 
a) Hi:eu trtrong trtrang trung cap cong IIp hi mien nhiOn trong nhirng 

trtrowg hap sau: 
- CO van ban de nghi thoi 	chic vg 	hieu truang truang trung cap 

cong 
- Bi han the nang luc hanh vi dan su. 
- Sac khee khong du 1(ha nang dam nhiem cong viec duoc giao, phai nghi 
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lam viec de dieu di qua 06 (sail) thang ma kha naria lao dOng chin hoi phut. 
- Co ,tren 70% tong so giao vien, can bO quail 1Y, vien chdc cua trung 

kien nghi bang van ban de nghi mien nhiem. 
- Vi pham cac quy dinh tai quy the to chdc, boat Ong cua truo'ng den 

mitt phai mien nhiem. 
b) Hie:u trtrong trtroug trung 	cong kip bi each chac klzi xay ra root 

trong cac trtro'ng 119p sau: 
- citing giay to• khong hop phap de dupe bO nhiem. 
- KhOng hoan thanh nhiem vu quan ly, dieu hanh theo sir phan cong ma 

khOng có 17 do chinh clang de xay ra hau qua nghiem trong. 
- Bi phat to cho huong an treo hoac tai tao khOng giam 
- Vi pham Mae dO nghiem trong quy dinh cua phap luat ve phong, chong 

tham nhung; thu'c hanh tiet kiem chOng rang phi; binh dang gioi; phong, chOng 
to nail mai dam va cac quy dinh khac cua phap luat lien quan. 

- Vi pham cac quy dinh tai quy the to chdc, hoat clOng cua trung den 
mdc phai each chdc. 

8.10. Can cti. phap 
- Luat gido dtic nghe nghiep. 
- Thong tu.  so  47/2016/IT-BLDTBXH nuay 28/12/2016 cua Bo LD - TB 

va XH quy dinh ye Dieu le trudrng trung cap. 
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9. ThU tuc "Thanh 14p hoi clCong tru*ng trung cap cong lap trine thu0c 
UBND tinh, SU" 

9.1. Trinh tir va each thin thtyc hien 
a) Trinh tir thtyc 
* Doi voi thanh rap hOi Ang trtrang nhiem ky cau lien 
- Burk 1: Hieu truong to chirc va chir tri cuOc hop gOm cac pho hieu 

truong, bi thu to chic Dang co ser, chu tich Cong doan, bi thu Doan Thanh nien 
COng san Ho Chi Minh, dai dien giao vien va mot so phong, khoa, co ser san 
xuat, kinh doanh, dich vg cua truong (neu co) de xac dinh so ltrong va co cau 
thanh vien hOi 'Jong truOng. 

- Burk 2: De nghi UBND tinh, S6 hoac co sO san xuat, kinh doanh, dich 
vg c6 lien quan ccr dai dien tham gia hOi dOng trtrOng. 

Buror 3: Cac to chdc Dang co so., Cong doan, Doan Thanh nien COng 
san HO Chi Minh, dOi ngir giao vien va mot so don vi phong, khoa, co sO san 
xuat, kink doanh, dich 	cua nha truong (neu co) to chirc cuOc hop cda to chirc 

de bau dai dien tham gia hOi &Ong trtr6ng. 
- Burk 4: Bau chfi tich hOi (long trueng, thu Ic)",7hOi dOng truong. 
- Buoy 5: Tren co see quyet nghi tai cuOc hop xac dinh so luting, co cau 

thanh vien hOi dong truOng, cuOc hop bau chu tich, thu k3"/ hOi &rig truong, hieu 
trueng lap ho so va gdi UBND tinh, So quyet dinh thanh lap hOi dOng trueng. 

- Bu.or 6: Trong th6i han 15 ngay lam ,viec 	ngay nhan 	ho so, 
UBND tinh, Si quyet ,  dinh thanh lap hOi dong trueng trung cap cong 
Trung hop khong quyet dinh thanh lap hOi &Ong truong phai c6 van ban tra loi 
va neu r61)"7 do. 

* Doi 	thanh lap hoi dling trtrong nhiem kfr ke tie"p 
, 	Truck khi het nhiem kS,  03 thang, chu tich 	dong trueng duong nhiem 

chirc thixc hien cac btrov nhu thanh laps hPi (tong truong nhiem kST dau tien 
b) Cach thIrc thtyc 	NOp ho so quan buu dienhoac trtyc tiep tai 

Trung tarn Hanh chinh cong tinh. SO 01 Le Lai, thanh pho Hue. 
Th6i gian nhan ho so: Sang td 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
9.2. Thanh ph'in va so luvng ho so' 
a) Thanh phAn ho so': 
- Van ban de nglai thanh lap hOi dOng trueng; 
- Van ban cd dai dien tham gia hOi dong trueng cOa to chirc Dang co so., 

COng doan, Doan Thanh nien COng san HO Chi Minh, dOi ngi.1 giao vien va mot 
so phong, khoa, co so• san xuat, kinh doanh, dich vu cda nha truong (neu c6); 

- Van ban cir dai dien tham gia hoi dOng truong &la UBND tinh hoc van 
ban cd dai dien tham gia hOi dOng truOng cira co 	san xuat, kinh doanh, dich 
vu c6 lien quan; 

- Danh sach trich ngang, so yeu 17 lich cria chu tich va cac thanh vien hoi 
dOng truong; 

- Bien ban hop, bien ban kiem phieu, phieu bau chu tich, thu Ic.)"7 hoi 
dOng truong. 
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b) SO luvng hO so': 01 bO 
9.3. Thai gian thu'c hien: 15 ngay lam viec 	khi nhan dU hO so' hop 

9.4. DOi tulyng thtyc hien: Trueng trung cap cong lap trix thuOc UBND 
tinh, S6. 

9.5. Co' quan thtyc hien: UBND tinh, S6 
9.6. Ket qua thtyc hien: Quyet dinh thanh rap HOi dOng tru6ng trung cap 

cong lap trong d6 ghi ro chdc dank va nhiem vu cua cac thanh vien trong hOi 
clang truOng. 

9.7. Le phi: Khong. 
9.8. Ten matt do'n, mAu 	khai: Khong quy dinh 
9.9. Yen cau, dieu kien ,thtic hien: 
a) HOi dong tru6ng co so luong thanh vien la so le va thanh phan tham gia 

hoi dOng bao gOm: 
- Hieu truong, cac pho hieu tru6ng, bi thu to chdc Dang co: s6, chu tick 

Cong doan, bI thu Doan Thanh nien COng san ,HO Chi Minh, dai dien nha giao 
va mot 	dun vi phong, khoa, co so.  san xuat, kinh doanh, dich vu cua nha 
trueng (neu co); 

- Dai dien co quan chu quail hoac dai dien co s6 san xuat, kinh doanh, 
dich vu c6 lien quan. 

b) Tru6ng hop dai dien co s6 san xuat, kinh doanh, dich vu co lien quan 
tham gia hoi dOng truong phai dap Ong cac yeti cau sau day: 

- Dang hoat &Ong trong liizh vdc dao tao, khoa hoc, cong nghe, san xuat, 
kinh doanh, dich vu c6 lien quan den chtirc nang, nhiem vu cua nha truong; 

- La nguOi khOng có quan he bO, me, vo, chong, con, anh, chi, em runt voi 
cac thanh vien khac trong hoi dong truong. 

9.10. CAn cu.  phap 
- Luat giao duc nghe nghiep. 
- Thong tu' so 47/2016/TT-BLDTBXH ngay 28/12/2016 cua Bo LD - TB 

va XH quy dinh ye Dieu le trueng trung cap. 
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10. ThU tyc "Mien nhiem chit tich, cac thanh vien hOi dOng trtro'ng 
trung cap cong 1ap trtyc thuOc UBND tinh, 

10.1. Trinh tty va each thIrc thtyc hien 
a) Trinh tty thtyc hien: 
- Bu.ac 1: HOi &Ong tru'Ong xem xet, quyet nghi viec mien nhiem chu tich, 

thanh vien hOi d6ng trung va giri h6 sa de nghi UBND tinh, 	quyet 
- Btrac 2: Trong thOi han 15 ngay lam viec ke tir ngay nhan Bu ho so, 

UBND tinh, So ra quyet dinh mien nhiem chti tich, thanh vien hOi dong trtromg. 
TrtrOng hop khOng mien nhiem, phai tra 16i bang van ban va neu ri51)2 do. 

b) Cach thfic thtyc hien: NOp ho sa qua bu'u dien hoac trtrc tiep tai Trung 
tam Hanh chinh cong tinh. SO 01 Le Lai, thanh pho Hue. 

Thad gian nhan h6 sa: Sang 	7h30 - 111100 va Chieu tir 13h30 - 16h30. 
10.2. Thanh phAn va so 	WO so' 
a) Thanh phan hO so': 
- Van ban neu 1-613% do mien nhiem; 
- Cac van ban, giay to' chimg minh lien quan den viec bi mien nhiem. 
b) SO lu'vng hO so': 011)6 
10.3. Thai gian thlye hien: 15 ngay lam viec ke tir khi nhan du ho so hop 

le 
10.4. DOi ttry'ng thtic hien: Trtrong trung cap cong lap tnrc thuOc UBND 

tinh, S. 
10.5. Co' quan thiyc hien: UBND tinh, SO. 
10.6. Ket qua thtyc hien: Quyet dinh mien nhiem chit tich, thanh vien hOi 

(long truong. 
10.7. Le phi: KhOng. 
10.8. Ten milu do'n, mAu to.  khai: Khong quy dinh 
10.9. Yeu cau, dieu kien thu'c hien: 
Chit tich va cac thanh vien hOi (long trtrOng bi mien nhiem neu thuOc mot 

trong cac trung hop sau day: 
- Co de nghi bang van ban cua ca nhan xin thoi tham gia hOi dong trixOng. 
- Bi han the nang Itrc hanh vi dan sty. 
- Sire khoe khong du k_ha nang dam nhiem cong viec duvc giao, da phai 

nghi lam viec de dieu tri qua 6 thong ma kfia nang lao Ong chu'a h6i phpc.,  
Co tren 50% tong thanh vien cuadong trung kien nghi bang van 

ban de nghi mien nhiem. 
- Vi pham cac quy dinh den mire 'Thai mien nhiem quy dinh tai quy the to 

chdc, hoot dOng cua truong. 
10.10. Can cif phap 
- Luat gido due nahe nghiep. 
- Thong tu' s6 47/2016/TT-BLDTBXH ngay 28/12/2016 cua BO LD - TB 

va XH quy dinh ve Dieu le trtrOng [rung cap. 
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11. Thii tyc "Cach chive chit tich, cac thanh vien hoi dOng truimg 
trung cap tong lap trtyc thuac UBNI) tinh, 

11.1. Trinh tty va each thim thu'c hien 
a) Trinh tkrthtyc hien: 
- &ear 1: Hoi dong truo'ng xem xet, quyet nghi viec each chdc chU tich, 

thanh vien hOi dong truong va gui ho so' de nghi UBND tinh, SO' guyet dinh.,  
- Btrov 2: Trong,thoi Ilan 15 ngity lam viec 	ngdy Phan du he, so, 

UBND tinh, S6 ra guyet dinh each chdc chu tich, thanh vien h6i (long twang. 
Tru6ng hop khong dong y, phai tra 	bang van ban va neu ro lY do. , 

b) Cach thti.c thtyc hien: N6p ha so' qua buu din hoac tnrc tiep tai hoac 
Trung tarn Hanh chinh cong tinh. SO 01 Le Lai, thanh pho Hue. 

Th6i gian nhan h6 so.: Sang 	7h30 - 11h00 va Chieu tix 13h30 - 16h30. 
11.2. Thanh phan va sO ltrung hO 
a) Thanh phan hO so': 
- Van ban neu rO ly do each chdc; 
- Cac van ban, giay t6 chung minh lien quan den viec bi each chdc. 
b) SO luvng hO scr: 01 bO 
11.3. Mei gian thy.c hien: 15 ni2,ay lam viec Re tix khi nhan du 116 so hop 

11.4. DOi ttry•ng thtyc hien: TruOng trung cap cong lap truv thu6c UBND 
tinh, So. 

11.5. Cu quan tiny hien: UBND tinh, SO. 
11.6. Ket qua thtyc hien: Quyet dinh each chdc chu tich, thanh vien 116i 

&Ong trueng trung cap corm lap. 
11.7. Le phi: Khong. 
11.8. Ten mAu do'n, matt ter khai: Khong quy dinh 
11.9. Yeu cau, dieu kien thtyc hien: 
Ch6 tich va thanh vien 116i dong tru6ng bi each chdc neu thu6c m6t trong 

cac truerng hop sau,day: 
- Six dung giay t6 Rhona hop phap de dtroc be nhiem. 
- KhOng hoan thanh nhiem vu quan 1Y, dieu hanh theo S 1I phan cong ma 

khOng c6 ly do chinh dal-12 de xay ra hau qua nghiem trong. 
- Bi phat to cho huOng an treo hoac tai tao khong giam 
- Vi pham 6 mitt do nghiem trong quy dinh cua phap luat ve phOng, 

ch6ng tham nhung, thuc hanh ti6t kiem, chOng lang phi, binh clang gieri,, phong, 
chong 	mai darn va cac quy dinh khac cua phap luat 	quan den cong 
chdc, vien chdc. 

- Vi pham cac quy dinh den mire phai each chdc quy dinh tai quy the to 
chdc, hoat Ong cua tru6ng. 

11.10. Can cif Oaf) 
- Luat giao due nghe nghiep. 
- Thong tu' so 47/2016/TT-BLDTBXH ngay 28/12/2016 cua Bo LD - TB 

va XH quy dinh ye Dieu le twang trung cap. 
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II. LINH VkJ'C BAO T129' XA H91 
1. ThU tyc "Thant] 15p co' so• tro•gitip x5 hOi cong 15p thuOc UBND cap tinh, 

co' quan chuyen mon thuOc UBND cap tinh" 
1.1. Trinh tkr va each fink thtyc hien 
a) Trinh hr thtyc hien: 
- Buov 1: Ca quan, to chirc de nghi thanh lap co se' giri ho sa den SO NOi 
- BtrOc 2: Trong thOi han 15 ngay lam viec ke tir ngay nhan du hO so.  hop le, SO' 

NOi vu phai co van ban tham dinh. 
- Bulk 3: Trong thOi han 20 ngdy lam viec ke tix ngdy CO van ban tham dinh, 

Chu tich UBND tinh ra guy& dinh thanh rap. TruOn2 hop klaong dingy viec thanh lap 
thi thong bao bang van ban neu rO ly do. 

b) Cach thirc thtyc hien: NOp 116 so qua butt dien hoac true tiep tai Trung tam 
Hanh chinh cong tinh. SO 01 Le Lai, thanh phi Hue. 

Thai gian nhan hO so.: Sang tir 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
1.2., Thanh ph5n vã so luvng hO so' 
- De an thanh lap co• sa tro giup xa hOi; 
- trinh de nghi thanh lap ca sa trq giup xa hOi; dir thao quyet dinh thanh lap 

co sO tro giup xa hOi; du thao quy the to chac va hoat ding cua co sa tro giup xa hOi 
va cac tai lieu khac cc') lien quan (giay to dat dai, kinh phi, nguon nhan lure). 

- Y kien bang van ban cua cac co quan CO lien quan ve viec thanh lap don vi su 
nghiep cong 

- Bao ea° giai trinh viec tiep thu v kien cua cac co quan co lien quan. 
SO luvng hO so': 01 b6. 
1.3. ThOi gian thtyc hien: 35 ngay lam viec ke tir khi nhan du hO so' hop le 
1.4. -DOi tuvng thtic hien: Co quan. to chirc de nghi thanh lap co so' tro giup xa 

116i cong lap. 
1.5. Co' quan thtyc hien: 
- Ca quan co tham quyen quyet dinh: UBND tinh 
- Ca quan thkrc hien: SO NOi vu. 
1.6. Ket qua thy'c hien: Quyet dinh thanh lap co so tro giup xa hOi. 
1.7. Le phi: Khong. 
1.8. Ten mAti dcrn, 	to' khai: 
- To trinh ve viec thanh lap co sa tro giup xa hOi (Mau so 01); 
- De an thanh lap co.  so tro giup xa h6i (Mau so 02); 
- Quy the hoat ding cua co' sa trq gin') xa 116i (Mau so 03a). 
(Mau so 01, Mau so 02 va Mau so 03a chrov ban hanh kern theo Nghi dinh sa 

	

103/2017/ND-CP ngay 12/9/2017 	Chinh 
1.9. Yeu cau, ai'eu kien thtyc hien: Dieu kien thanh lap co sa tro giUp xa hOi 

cong lap. 
- Xac dinh cu the 1111.IC lieu. 	nane.. nhiem 
- Phu hop vai quy hoach da dtroc cap co tham quyen phe duyet (neu co). 
- Co tru sa lam viec hoac de an quy hoach cap dat xay dung tru sa da dtroc cap 

có tham quyen phe duyet (truing hop xay dung tru so' moi); trang thiet bi can thiet ban 
dau; nguon nhan si.r va kinh phi hoat Ong theo quy dinh cua phapluat. 

1.10. Can cfr phap 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 cua Chinh phu quy dinh ve 

thanh lap, to chirc, hoat Ong, gjai the va quart ly cac co.  so tro giup xa hOi. 
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MAu so 01:Ban hank kern theo Nghi clink so 103/2017/ND-CP ngay 12/9/2017 
cna Chinh phi 

TEN CO QUAN, DON VI QUAN LY 
(NEU Co)... 

TEN CO QUAN, DON VI DE NGIII 
THANH LAP CO SO TGXH... 

CONG HOA XA HQI CHU NGHIA VIET NAM 
Dt)c 14p - Tiy do - 11#nh ph& 

SO: 	/TTr-... 	 ngay 	thang 	nam 20 ... 

TO TRiNI-1 
Ve vie:c 	  

Kinh gui 	  

I. SV CAN THIET THANH LAP CO SO' TRQ GIUP XA HQI 

II. QUA TRINH XAY DUNG DE AN 

III. NQI DUNG CHINH CUA DE AN 

IV. NlifiNG VAN DE CON COY KIEN KHAC NHAU 

V. KIEN NGHI CUA CO QUAN, DON VI XAY DUNG DE AN THANH LAP 
CO SO TRq GI(113  XA 11Q1 (NEU CO) 

DAI DIEN CO QUAN, DON VI DE NGIII 
THANH LAP 

(Ky,ghirohoten) 
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MAu so 02: Ban hanh kern theo Nght clinh so 103/2017/ND-CP ngay 
12/9/2017 ciia Chinh phz:r 

TEN CO QUAN, DON VI QUAN LY 
(NEU CO)... 

TEN CO QUAN, DON VI DE NGHI 
THANH LAP CO SO TGXH... 

CQNG HOA XA HQI CHU NGHIA VIVI' NAM 
Doc lap - Tkr do - Hanh pink 

ngily 	thing 	nam 20 ... 

DE AN THANH LAP 
(Ten co so.' try giUp xa h0i de nghi thanh lip) 	 

1. Ten co 	dia chi, dia ban hoat &Ong: 

2. Su can thi6t va ca s&phap thanh lap co so' try gifip xa h0i: 

3. Mix tieu va pham vi, ten goi d6i tuong phuc vu dm co so' try giup xih0i: 

4. Loai hinh co.  so.: 

5. Vi tri, chirc nang, nhiem vu va quyen han: 

6. Co ciu to chirc b0 may: 

7. Co the tai chinh, co the hoat dOmz: 

8. Phuang an ve nhan sir, so luyng nguei lam viec theo vi tri viec lam: 

9. Kinh phi hoat dOng (ngu0n kinh phi darn bao, kinh phi xa h0i h6a): 

10. Tru so.  lam viec, co so.  vat chit va trang thiet bi, phuang den can thi& de bao dim 
cho co so' try giiip xa 110i hoat Ong sau khi dove thanh lap 

11. Phuang in to chdc va 10 trinh trien khai hoat Ong cua co so.  try giup xa h0i; quy 
me, cong suit quin ly truOn2 hyp 	  

DAI DIN CO QUAN, DON VI 
DE NGHI THANH LAP 

ghi ro hp ten) 
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Mau so 03 a: Ban hank kern then Nghl clinh so 103/2017/ND-CP ngay 
12/9/2017 cna Chinh phn 

TEN CO QUAN, DON V1 
QUAN LY (NEU Co)... 
TEN CO SO TGXH 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc Ifjp - Tty do - 1-111 phtic 

   

      

, ngay 	 thong 	nom 20 ... 

QUY CHE HOAT DONG CUA CO SO TRO GIUP XA HOI 
(Ten ca so' try ginp xa hOi de nghi thanh lap) 

1. Trach nhiem cua Giam d6c va cac phOng chuyen mon nghiep vu 

2. Trach nhiem cita can 1* nhan vien 

3. Trach nhiem. quyen lqi cua doi tuyng 

4. Quy trinh cung cap dich V1,1 Cua co' SO' 

5. Co' the quan 1y tai son, tai chinh 

6. Nhirng quy dinh co tinh chat hanh chInh va nhilng van de lien quan kbac, phu hop 
voi dac diem cfia loaf hinh 	so' try gin]) 

NGU'Ol DAI DIEN THEO PHAP LUAT 
CUA CO SO' TRO GIUP XA HOI 

ghi ro hp ten) 
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, 	2. Thu tyc "TO chfrc lyi, giai the co' so' try' gitip xa hOi cling 114 thuOc UBND 
cap tinh, co' quan chuyen mon thuOc UBND cap tinh" 

2.1. Trinh tty va each thirc thu'c hien 
a) Trinh tu' thtic hien: 
- Btra(c 1: Co sa co nhu eau to elide lai, giai the ho so den SO NOiyo. 
- Birov 2: Trong thei han 15 ngay lam viec ke tir ngay nhan du ho so hop le, SO 

NOi A/o phai có van ban tham dinh. 
- Bode 3: Trong thoi han 25 ngay lam viec, ke tir ngay co van ban tham dinh, 

Chu tich UBND tinh, thanh ph6 true thuOc Trung Jiang ra guy& dinh to chdc lai, giai 
the. Truerng hop khong Eng y thi thong bdo bang van ban neu ro 1).7 do. 

b) Cach thin thu'c hien: NO ho so qua bu'u dien hoac troc tiep tai Trung tam 
Hanh chinh cong tinh. So 01 Le Lai, thanh pho Hue. 

ThOi gian nhan hO so.: Sang Ur 7h30 - 11h00 va Chieu tir 13h30 - 16h30. 
2.2. Thanh phan va so luting 116 so' 
- De an to chdc lai, giai the co sa co sa tro gidp xa hOi; 
- To.  trinh to chfic lai, giai the co so.  co sa tro gidp )(a hOi va dir thao quyet dinh 

to chtlic lai, giai the don vi sir nghiep cong lap; 
- Cac van ban cda co quan co tham quyen xac nhan viec hoan thanh nghia vu ye 

tai chinh, tai san, dat dai, cac khoan va)7,11Q.  phai tra va cac van de khac eó lien quan 
(neu c6).,  

SO luvng 116 so': 011)0. 
2.3. Thoi gian thu'c hien: 40 ngay lam viec ke tir khi nhan du ho so' hop le ,  
2.4. DOi tuvng thu'c hien: Co so.,  tro gidp xa hOi cling lap thuOc UBND cap 

tinh, co quan chuyen mon thuOc UBND cap tinh. 
2.5. Co' quan thy'c hien: 
- Co quan co tham quyen quyet dinh: UBND tinh 
- Co quan thoc hien: SO NOi 
2.6. Ket qua thu'c hien: Quyet dinh to chine lai, giai the co sa tro gidp xa hOi. 
2.7. Le phi: Khong. 
2.8.,  Ten mAu don, mAti 	khai: 
- De an to chtlic lai, giai the (Mau sa 05); 	, 
- TO trinh ye viec 	chirc lai, giai the (Mau so 04a). 
(Mau so 05, Mau sa 04a &roc ban hanh kern theo Nghi dinh so 103/2017/ND- 

CP ngay 12/9/2017 cua Chinh pha). 
2.9. Yeu cau,,dieu kien thtyc hien: 
* Dieu kien to chdc lai co sa: 
- Thoc hien viec dieu chinh ye chdc nang, nhiem vu, quyen han dia co.  see. 
- Phu hop vOi quy hoach da doge cap co tham quyen phe duyet (neu co). 
* Dieu kien giai the co set: 
Viec giai the co sa doge thvc hien khi co mot trong cac dieu kien sau: 
- Khong con chdc nang, nhiem vv. 
- Ba nam lien tiep khong hoan thanh nhiem vu hoac hoat dOng khong có hieu 

qua theo danh gia dm co quan cO, tham quyen thanh lap. 
- Theo yeti,  cau sap xep ve 	chdc 	sa 	phi' hop voi quy hooch mang ltrai 

da doge cap có tham quyen phe duyet. 
2.10. Can cit. pita') 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 cda Chinh phd quy dinh ve 

thanh lap, to chine, hoat Ong, giai the va quan ly cac co sa tro gidp xa hOi. 
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MAu so 05: Ban hanh kem theo Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 
cna Chinh phi 

TEN CO QUAN, DON VI 
QUAN LY (NEU CO)... 
TEN CO SO TGXH 

CONIC HOA XA HOI CHU NGHlA VIVI' NAM 
Dc)c lap - Ti, do - 1-14nh pink 

   

      

, ngay 	thang 	nam 20... 

DE AN TO CHU'C LAI, GIAI THE 
(Ten co.  so tra giup xa hOi de nghi to chirc lai, giai the) 	  

1. Ten ca so, dia chi, dia ban hoat dOng va loai hinh hoat Ong: 

2. Chirc nang, nhiem vu va dOi tuong phuc vu cna ca sef: 

3. Sr can thiet to chirc 	do giai the: 

4. Phuang an to chirc lai, giai the: 

5. TO chirc thuc hien phuong an to chirc lai va giai the: 
- Xac dinh trach nhiem: 

- LO trinh thuc hien: 

6. Cac van ban cna co quan co tham quyen xac nhan ve tai chinh, tai san, dat dai, cac 
khoan vay, no phai tra va cac van de khac co lien quan (lieu co) 

7. NOi dung khac OIL can thiet): 

NGUOI DAI DIVN THEO PHAP LUAT 
CIA CO SO' TRO GIUP XA 1491 

(Ky,ghirohoten) 
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MAu s6 04a: Ban hank kem Theo Aighi clinh so 103/2017/ND-CP ngay 
12/9/2017 ciia Chinh ph 
TEN CO QUAN, DON VI CONG HOA XA HOI CHU NGHiA VIET NAM 
QUAN LY (NEU CO)... 	 D'ck 10p - Tkr do - Hanh pink 
TEN CO SO' TGXH 

	

, ngay 	thang 	 nain 20... 

TO TRINH 
ye viec 	 

Kinh gUi• 	  

1. Tinh hinh hoat &Ong cua co sO.  

2. Skr can thi6t to chirc lai/ly do giai the 

3. Co s& Oar) ly cfia viec to chtic lai. giai the 

4. Phuang an xir ly cac van de ve nhan ski, to chirc bO may, tai chinh, tai san, dat dai va 
cac van de khac co lien quan 

5. Trach nhiem cOa ngue.i dung nu co 	va cac ca nhan co lien quan doi ved viec 
thtyc hien phuang an to chirc tai, giai the don vi va thOi han 

6. Kien nghi 

NGUO1 DAI DIEN THEO PHAP LUAT 
CUA CO' SO TRQ GIUP XA HOI 

(1q, ghi ro ho ten) 
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