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QUYET DINH 
ye vi c cong hO Danh muc thfi tuc hanh chinh chuan holt linh vtyc not vu 

c tham quyen giai quyet cua UBND cap huy0 

CHU TICH UY BAN NHAN DAN TINH 

Can cir Luat TO chdc chinh quyen dia phu'o'ng ngay 19 thang 6 nam 2015; 

Can dr Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 dm Chinh 
phu ve kiem soat thu rue hanh chinh; 

Can dr Nghi dinh so 92/2017/ND-CP ngdy 07 thang 8 nam 2017 cua Chinh 
phu sira doi, bo sung mot dieu 	cac nghi dinh 	quan den kiem soat thu 
tuc hanh chinh; 

Can dr Thong tu.  so 02/2017/TT-VPCP ngdy 30 thang 10 nam 2017 dm 
Van phong Chinh phu huOng dan nghiep vu kiem soat thu tuc hanh chinh; 

Xet de nghi cua Giam d6c So' Lao Ong — Thtrang binh va Xa hOi, 

QUYtT DINH: 

	

Dieu 1. Ong bo kern theo Quyet dinh nay Danh muc thu tuc hanh 	t,;;  
chinh dtrac chuan boa linh vuc not vu thuOc than' quyen 	guyet cUa 	I - 

UBND cap huyen. 	 \;\ 

Dieu 2. SO NOi vu c6 trach nhiem cap nhat cac thu tuc hanh chinh cid 
duvc cong bo tai Quyet dinh nay vao He thOng thong tin thti tuc hanh chinh 
tinh Thin. Thien Hue theo dUng quy dinh. 

Uy ban nhan dan cac huyen, thi xa, thanh pho Hue c6 trach nhiem niem 
yet, cOng b6 cOng khai cac thu tuc hanh chinh nay tai tru se( co' quan va tren 
cong thong tin din tir cua don vi; trien khai -awe hien gial guyet cac thu tuc 
hanh chinh thuOc tham quyen theo huOng dan tai Phu Luc kern theo Quyet 
dinh nay. 

Van phOng Uy ban nhan dan tinh có trach nhiem cap nhat cac thu tuc hanh 

chinh duvc cong b6 tai Quyet dinh nay vao co su du' lieu qu6c gia ve thu tuc hanh 

chinh. 

Dieu 3. Quyet dinh nay có hieu Luc 	ngdy 

Dieu 4. Trong thei han 10 ngdy, 	ngdy Quyet dinh nay c6 hieu 1uc,03/ 

ban nhan dan cac huyen, thi xa va thank ph6 Hue ca trach nhiem xay dung quy 

Co'NG THONG TIN -DIEN TO T.T.Ithiti 
A i Zs 	 S6. 	C-3  

Ngay• 	1-4-1. 	 
Chuyen. 	  



Dieu 5. Chanh Van phong Uy ban nhan dan tinh, Giam d6c Se( Lao 
Ong — Thixong binh va Xa. hoi, Giam doe Se( Ni0 vu; Chu tich Uy ban nhan 
dan cac huyen, thi xa, thanh pho Hue; Thu truong cac co quan, don vi va cac 
to chuc, ca nhan c6 lien quan chiu trach nhiern thi hanh Quyet dinh nay./. 

nhijn: 
- Nhu.  Dieu 5; 
- Van phang Chinh phu (gUi qua mpg); 
- CT Va cac PCT UBND tinh; 
- Cac so., ban, nganh cap tinh (gin qua mang); 
- Cac PCVP UBND tinh; 
- Luu: VT, KSVX. 

 

Phan Ng9c Tho 



Phu Ity 
DANH 	ttij. 	ANH CHINH DOC CHUAN HOA LINH VVC NQI 

VU tft.pellist UYEN GIAI QUYET CUA UBND CAP HUYEN 
(Ban 71601*{;k- 	el Minh so 2025/QD-UBND ngay43thang 9 name 2018 

is Cha Lich Cy ban nhan dan tinh) 

I. DANH MUC THU TUC HANH CIIINII CAP HUYtN 
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I. LINH VIlciC GIAO DI.JC NGFIE NGHIEP 

1.  

	

-Thanh lap hOi clang trtrOng trung 	15 ngay  

	

cap cong lap trgc thuOc UBND cap 	lam viec 
huyen Trung 

tarn Hanh 
chinh 

,s 	,; 
cong cap 

huyen 

Khong 

Thong ttr so 
47/2016/TT- 
BLDTBXH 

ngay 
28/12/2016 
cud. BO Lao 

dOng — 
Throng binh 

va Xd. hoi 

2.  

Mien nhiem chi' tich, cac thanh 
vien hOi gong trtrOng trung cap 	15 ngay 
cong lap tri,rc thuOc UBND cap 	lam viec 
huyen 

3.  
Cach chdc chu tich, cac thanh vien ! 
hOi gong twang trun4 cap cong 	

15 ngay 

lap trcrc thuOc UBND cap huyen 	
lam viec 

II. LINH VU'C BAO TRO XA 1191 

01 
Thanh lap co so tro giitp xa. hOi 	35 ngdy 
cong lap thuOc UBND cap huyen. 	lam viec 
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tam Hanh 

cong cap 
huyen 
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12/9/2017 ctla 
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02. 

To chic lai, gidi the co so trot ginp 	
40

chinh 
xd hoi cong lap thuOc UBND cap 	, m viec

naa
X la 

huyen. 



PHAN H. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH 

I. LINH VU'C GIAO DUC NGHE NGHIEP 

1. Thil tyc "Thanh lap hai dOng truinig trung cap cong lap trtyc thqc 
UBND cap huyen" 

1.1. Trinh tu' va each auk thtyc hie:n 
a) Trinh tty thtyc 
* Doi voi thanh lerp hi)i gong trtrong ith&in Iff ,  dim lien 
- Bu.ac 	Hieu throng to chirc va chti tri cuPc h9p gom cac phO hieu 

twang, bi thu to chirc Dang co' so', chu tich Cong doan,, bi thu Doan Thanh nien 
CPng san HO Chi Minh, dai dien giao vien va mot so phong, khoa, co so' san 
xuat, kinh doanh, dich vu cua truong (neu co) de xac dinh so lugng va co' cau 
thanh vien hOi dong trueng. 

- Btrac 2: De nghi UBND cap huyen hoac co' se( san xuat, kinh doanh, 
dich vu c6 lien quan cu' , dai dien tham gia hPi dOng tru6ng. 

Bu-ac 3: Cac to chirc Dang co so', COng doan, Doan Thanh nien COng 
san HO Chi Minh, dPi ngu giao vien va mot so don vi phong, khoa, co so' san 
xuat, kink doanh, dich vu cua nha truong (neu co) chirc cuPc h9p 	chgc 
minh de bau dai dien tham gia hOi dong trueng. 

- &tor 4: Bau chn tich hPi 'Jong truemg, thu l4 hPi dPng trueng. 
- Btrac 5: Tren co s6 quyet nghi tai cuPc hop xac dinh so lugng, co' cau 

thanh vien hPi (long truang, cuPc hop bau chu tick, thu kY hPi dOng trueng, hieu 
truong lap ho so' va 	UBND cap huyen quyet dinh thanh lap hOi &rig truong. 

- Btrov 6: Trong ,thOi han 15 ngay lam viec ke tit ngay nhan 	ho so', 
UBND cap huyen quyet dinh thanh lap hPi &mg truong trung cap cong 
Truong hgp khOng quyet dinh thanh lap hOi dOng truong phai c6 van ban tra 16i 
va neu ro 1)."7 do. 

* Doi voi thanh lap hOi dong wrong nhiem ki) ke tiep 
Truck khi het nhiem kS7 03 thang, chi tich hOi (long truong throng nhiem 

to chile thgc hien cac buck nhu thanh lap hoi dong trueng nhiem kY dau tien 
b) Cach thIrc thtyc 	NPp ho so' quan buu dien hoac trite tiep tai 

Trung tam Hanh chinh cong cap huyen 
1.2. Thanh phan va so !thing ho so.  
a) Thant] phan ho so': 
- Van ban de nghi thanh lap hPi clang truo'ng; 
- Van ban cu' dai dien tham gia hoi don2, truang cua to chirc Dang co' so', 

COng doan, Doan Thanh nien CPng san I-16 Chi Minh, dPi nga gido vien va mot 
so phong, khoa, ca s6' san xuat, kinh doanh, dich vu cua nha truong (neu c6); 

- Van ban C dai dien tham gia hPi d9ng tru6ng cua UBND tinh hoac van 
ban cd dai dien tham gia hPi dong truong cua ca so' sari xuat, kinh doanh, dich 
vu c6 lien quan; 

- Danh sach trich ngang, so yeu 	lich cua chu tich va cac thanh vien hPi 
cl9ng truong; 
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- Bien ban hop, bien ban kiem phieu, phieti bau chi tich, thu ky hOi 
&Ong trueng. 

b) SO luvng 	so.: 01 b() 
1.3. Thai gian thip hien: 15 ngay lam viec 	khi nhan du hO so' hop 

, 	1.4. 	tulyng thkre hien: TraPng trung cap cong lap trac thuOc UBND 
cap huyen. 

1.5. Co.  quan thkre hien: UBND cap huyen 
1.6. Ke't qua awe hien: Quyet Binh thanh lap HOi dOng truong trung cap 

cong lap trong do ghi ro chirc danh N/A nhiem vu cua cac thanh vier' trong hOi 
(long trueng. 

1.7. Le phi: KhOng. 
1.8. Ten inAu dun, mAu to.  khai: Khong quy dinh 
1.9. Yeu, cAu, dieu kien ,thtyc hien: 
a) HOi dong truong c6 so luo:ng thanh vien la so le va thanh phan tham gia 

hOi dOng bao gOm: 
- Hieu truong, cac pito hieu truong, bi thun to chirc Dang co so, chit'  tich 

Cong doan, bi thu Doan Thanh nien COng san HO Chi Minh, dai dien nha gido 
va mot so don vi phOng, khoa, co s6 san xuat, kinh doanh, dich vu caa nha 
trading (neu c6); 

- Dai dien co quan chti guar' hoac dai dien co s6 san xuat, kinh doanh, 
dich vu co lien quan. 

b) TruPng hop dai dien co so.  san xuat, kinh doanh, dich vg co lien quan 
tham gia hOi dong truong phai clap Ong cac yeu cau sau day: 

- Dang hoat dOng trong link ytrc dao tao, khoa hoc, cong nghe, san xuat, 
kinh doanh, dich v11 co lien quan den chirc nang, nhiem vy cua nha truong; 

- La nguoi khong co quan het* me, yo, chong, con, anh, chi, em runt y6i 
cac thanh vien khac trong hoi &rig truong. 

1.10. Can en. phap 
- Lust giao dvc nghe nghiep. 
- Thong to s6 47/2016/TT-BLDTBXH ngay 28/12/2016 cua Bo LD - TB 

va XH quy dinh ye Dieu le trueng trung cap. 

2 



2.,  Thu tyc "Mien nhiem 	cac thanh vien 115i dOng truimg 
trung cap cong 15p trtyc titqc UBND cap huyen" 

2.1. Trinh to va each thin thtyc hien 
a) Trinh ttr thu'c hien: 
- Buck 1: HOi &mg truong xem xet, quyet nghi viec mien nhiem chu tich, 

thanh vien hOi dOng trueng va giri hO so de nghi UBND cap huyen guy& dinh. 
- Bu.ac 2: Trong thgi han 15 ngay lam viec ke tix ngdy nhan du ho‘so, 

UBND cap huyen ra quyet dinh mien nhiem chu tich, thanh vien hOi &rig 
truerng. Trueng hop khong mien nhiem, phai tra led bang van ban va neu rO IY 
do. 

13) Cach thin thu'c hien: NOp ho so' qua buu dien hoac trirc tiep tai Trung 
tarn Hanh chinh cong cap huyen. 

2.2. Thanh ph5n va so luvng hO so' 
a) Thanh ph5n hO 
- Van ban neu ro IY do mien nhiem; 
- Cac van ban, giay to chirng minh lien quan den viec bi mien nhiem. 
b) SO Itryng hO so': 01 bO 
2.3. Thal gian thu'c hien: 15 ngay lam viec ke tix khi nhan du hO so hop 

le 
, 	2.4. DOi tuvng thu'c hien: Truong trung cap cong lap true thuOc UBND 

cap huyen. 
2.5. Co quan thu'c hien: UBND cap huyen. 
2.6. Ket qua thu'c hien: Quyet dinh mien nhiem chu tich, thanh vien hoi 

dong truerng. 
2.7. Le phi: Khong. 
2.8. Ten mau do'n, mau to' khai: Khong quy dinh 
2.9. Yeu eau, dieu kien thu'c hien: 
Chu tich va cac thanh vien hoi clang truerng bi mien nhiem neu thuOc mot 

trong cac truerng hop sau day: 
- Co de nghi bang van ban cua ca nhan xin thoi tham gia hOi &rig tmong. 
- Bi han the nang luc hanh vi dan su. 
- Sire khoe k_hOng du kha nang dam nhiem cong viec dugc giao, da phai 

nghi lam viec de clieu tri qua 6 thang ma kha nang lao Ong chu'a hoi 
Co tren 50% tong so thanh vien cua hOi dOng truerng kien nghi bang van 

ban de nghi mien nhiem. 
- Vi pham cac quy dinh den mire phai mien nhiem quy dinh tai quy the to 

chirc, hoat dOng cua trugng. 
2.10. Can cu' phap 1j7: 
- Luat giao duc nghe nghiep. 
- Thong to so 47/2016/TT-BLDTBXH ngay 28/12/2016 cua BO LD - TB 

va XH quy dinh ye Dieu le trueng trung cap. 
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, 	3. ThU tyc "Cacti (ink ii 

	

ch ,tich, cac thanh vien 	dOng trtrimg trung 
cap cong lap film thqc UBND cap huyen" 

3.1. Trinh tty va each thu'c thtrc hien 
a) Trinh tty thu'c hien: 
- Btrac 1: Hei (long truang xem xet, quyet nghi viec each chirc cha tich, 

thanh vien hei &rig trugng va gai ho so' de nghi UBND cap huyen quyet dinh. 
- Bifac 2.. Trong thgi han 15 ngay lam viec ke tir ngay nhan du ho so', 

UBND cap huyen ra ‘quyet dinh each chac cha tich, thanh vien hei dong truong. 
Trueng hap khong &rig Y, phai tra leri bang van ban va neu re lY do. , 

b) Cach thIrc thu'c hien: Nep ho so' qua bin dien hoac trcrc tiep tai hoac 
Trung tarn Hanh chinh cong cap huyen. 

3.2. Thanh phan va so luvng ho so' 
a) Thanh phan ho so': 
- Van ban neu rO ly do each chirc; 
- Cac van ban, giay ter chang minh lien quan den viec bi each chac. 
b) SO luvng ho so': 01 be 
3.3. Thai gian thy'c hien: 15 ngay lam viec ke tir khi nhan du ho so hop 

le 
3.4. DOI tuvng thu'c hien: Trueng trung cap cong lap true thuec UBND 

cap huyen. 
3.5. Co' quan thu'c hien: UBND cap huyen. 
3.6. Ket qua thtyc hien: Quyet dinh each elide cha tich, thanh vien hei 

&mg trueng trung cap cong lap. 
3.7. Le phi: Khong. 
3.8. Ten matt do'n, mAti 	khai: Khong quy dinh 
3.9. Yeu cau, dieu kien thu'c hien: 
Chu tich va thanh vien hei clang trugng bi each chirc neu thuec met trong 

cac truong hop sau,day: 
- dung giay khong hap phap de cluerc bo nhiem. 
- Khong hoan thanh nhiem vu quan 	dieu hanh theo 	phan cong ma 

khong có lY do chinh clang de xay ra hau qua nghiem trong. 
- Bi phat to cho hung an treo hoac cai tag khOng giam 
- Vi pham o mac de nghiem trong quy dinh cua phap luat ye phong, 

cheng tham nhang, thu'c hanh tiet kiem, cheng lang phi, binh dang 
chong to nan mai dam va cac quy dinh khac cua phap luat lien quan den cong 
chirc, vien chic. 

- Vi p4m cac quy dinh den mac phai each chac quy dinh tai quy ch6 to 
chic, hoat cleng cua truang. 

3.10. Can cif phap 
- Luat gido dpc nghe nghiep. 
- Thong to se 47/2016/TT-BLDTBXH ngay 28/12/2016 cua BO LD - TB 

va XH quy dinh ye Dieu le truo'ng trung cap. 
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II. LINH \AJC BAO TRQ XA HQ! 

1. Thu tuc "Thanh lap co so' try gitip x5 41 cong lap thu4 Uy ban 
nhan dan cap huyen" 

1.1. Trinh tu' va each fink thu'c hien 
a) Trinh tir thu'c hien: 
- Buck 1: Co' quan, to chUc de nghi thanh lap co so.  giri h6 so den Phong 

NOi vu. (Qua Trung tarn hanh chinh cOng cap huyen) 
- Btrac 2: Trong thoi han 15 ngdy lam viec ke tir ngay nhan du ho so' hop 

le, Phong NOi vu phai c6 van ban than). dinh. 
- Btrefc 3: Trong thai han 20 ngay lam viec ke tix ngdy c6 van ban tham 

dinh, Chu tich Oy ban nhan dan tinh ra quyet dinh thanh lap. Trtrong hop khong 
(long y viec thanh lap thi thong bao bang van ban neu rO ly do. 

b) Cach thin thy'c hien: NOp he so' qua bu'u dien hoc true tiep tai Trung 
tam Hanh chinh cong cap huyen. 

1.2. Thanh phan va so luvng hO so' 
a) Thanh phan hO so': 
- De an thanh lap co sa trq giup xa hOi; 
- To trinh de nghi thanh lap ca sa tro giup x5 hOi; du' thao quyet dinh 

thanh lap co so trq giup x5 hOi; dcr thao quy the to ,chirc va hoat Ong cua coso's 
tro giUp 	va cac tai 	khac cc') lien quan (giay to dat dai, kinh phi, nguOn 
nhan luc). 

- Y kien bAng van ban cua cac co quan c6 lien quan ve viec thanh lap clan 
vi su' nghiep cong rap. 

- Bao cao giai trinh viec tiep thu y kien cua cac co quan co lien quan. 
b) SO luvng ho so': 01 bO. 
1.3. TKIri gian thtyc hien: 35 ngay lam viec ke tir khi nhan du ho so hop le 
1.4. DOi tuvng thu'c hien: Co quan, to chirc de nghi thanh lap ca 	tro 

giUp xa hOi cong 
1.5. Co' quan thu'c hien: 
- Co quan c6 tham quyen quyet dinh: UBND cap huyen 
- Co quan thtrc hien: Phong NOi 
1.6. Ket qua thu'c hien: Quyet dinh thanh lap co so tro giUp xa hOi. 
1.7. Le phi: KhOng. 
1.8. Ten matt do'n, mAu to' khai: 
- TO.  trinh ye viec thanh lap co so.  trq giUp x5 hOi (Mau s6 01); 
- De an thanh lap co so' trq giup x5 hOi (Mau so 02); 
- Quy the hoat dOng cua co so' trogiUp xa hOi (Mau so 03a). 
(Mau so 01, Mau so 02 va Mall so 03a cluvc ban hank kern theo Nght dinh 

so 103/2017/ND-,CP ngay 12/9/2017 cua Chinh phU). 
1.9. Yeu cau, dieu kien thu'c hien: 
Dieu kien thanh lap co so' tro giup xa hOi cOng lap 
- Xac dinh Cu the muc tieu, chi:rc nang, nhiem 
- Phu hop vai quy hoach da dugc cap ea tham quyen phe duyet (neu co). 
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- CO try so' ldm viec hoac de an quy hodch cap dat xay dung try so cid 
duvc cap có thdm guyen phe duyet (trubng hqp xdy Ong try ser meri); trang thiet 
bi can thiet ban dau; nguOn nhan six va kinh phi hot dOng theo quy dinh cud 
phdpludt. 

1.10. Can du' phap : 
- Nghi dinh so 103/2017/ND-CP 

the 
12/9/2017 cud Chinh phu quy dinh 

ve thAnh ldp, to chirc, hoat dOng, giai the vd qudn1y7cdc ca so,  trq giup xa hOi. 
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MAu so 01: Ban hanh kern then Vghi clink so 103/2017/AD-CP ngay 
12/9/2017 cila Chinh pht't 

TEN CO QUAN, DON VI QUAN LY CONG HOA XA HQI CHU NGHiA VIP" NAM 
(NEU CO)... 	 Di)c 14p - Tir do - 11#nh phtic 

TEN CO QUAN, DON VI DE NGH1 
THANH LAP CO SO TGXH... 

S6: 	/TTr-... 	 ngay 	Mang 	nain 20 ... 

TO TRINH 
Ve viec 	  

Kinh giri• 	  

I. SI CAN THIET THANH LAP CO SO TRO GIUP XA HQI 

II. QUA TRINH XAY DUNG DE AN 

III. NQI DUNG CHiNH CUA DE AN 

IV. NH-CNC VAN DE CON CO V KIEN KHAC NHAU 

V. KIEN NGI-11 CUA CO QUAN, DON VI XAY DUNG DE AN THANH 
LAP CO SO TRQ GIUP XA HQI (NEU CO) 

DA! DIEN CO QUAN, DON VI DE NGHI 
THANH LAP 

(Kf), ghi ro h9 ten) 
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MAu so 02: Ban 11.&1717 kin thee Arght clinh so 103/2017/ND-CP ngay 
12/9/2017 CI:10 Chinh phi 

TEN CO QUAN. DON VI QUAN LY 
(NEU Co)... 

TEN CO QUAN, DON VI DE NGIII 
THANH LAP CO SO TGXH... 

ngay 	thang 	nam 20 ... 

IA AN THANH LAP 
(Ten ca see try giUp xa hPi de nghi thanh lap) 	 

 

1. Ten co ser, dia chi, dia ban hoat Ong: 

  

    

2. Six can thiet va co so' phap ly thanh lap co sa try giap xa 

  

3. Muc tieu va pham vi, ten goi doi ttryng phpc vu cria co so.  try girip xa 

4. Loai hinh co so.: 

5. Vi tri, cherc nang, nhiem vu va guyen han: 

6. Co cAu to chive bP may: 

7. Co the tai Chinh, co the hoat &Ong: 

8. Phuung an ve nhan sir, so luvrig ngu.O.i lam vi"ec theo vi tri viec lam: 

9. Kinh phi hoat Ong (nguPn kinh phi dam bao, kinh phi xa hPi hOa): 

10. Tru so.  lam vi'ec, co sO• vat chat va trang thiet bi, phtrang tien can thiet de bao 
darn cho co SO.  try giqp x5 hPi hoat Ong sau khi &rye thanh lap 

11. Phisang an to chqc Va to trinh trien khai hoat dOng cria co so.  try Orli) xa hPi; 
quy 	mo, 	cong 	suat 	quan 	1/ 	truerng 	hyp 

DAI DIEN CO QUAN, DON V! 
DE NGH! THANH LAP 

(KY, ghira hp ten) 

CONG HOA XA HQ1 CHU NGHiA VIET NAM 
Doc lap - Ty' do - H4nh phtic 
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1VOu so 03 a: Ban hanh kem the° Nght clinh so 103/2017/ND-CP ngay 
12/9/2017 cua Chinh phit 

TEN CO QUAN, DON VI 
QUAN LY (NEU Co)... 
TEN CO sO.  TGXH 

CONG HOA XA HQI CHU NGHIA VIET NAM 
Di)c lap - Ty.  do - H4nh phtic 

   

      

, ngay 	 thong 	nom 20 ... 

QUY CHE HOAT DONG CUA co's6 TRQ GIUP XA HQI 
(Ten co 	

, 
trg giUp xa h6i 	nghi thanh lap) 

1. Trach nhiem cua Giam dOc va cac phong chuyen mon nghiep vu 

2. Trach nhiem cua can 136, nhan vien 

3. Trach nhiem, quyen lgi cua doi tuvng 

4. Quy trinh cung cap dlch vu cua co so.  

5. Ca the quan ly tai san, tai chinh 

6. Nhimg quy Binh c6 tinh chat hanh chinh va nhung van de lien quan khac, phu 
hop veri d4c diem cua loaf hinh co so' trg giUp xa h6i 

NGUOI DAI DIEN THEO PHAP LUAT 
CUA co SO TR(' GIUP XA HOI 

ghi ro ho ten) 
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2. ThU tyc "TO chfrc lai, giai the co' SO' tro' gitip xa hoi cong rap thu(ic 
Uy ban nhan clan cap huyen" 

2.1. Trinh tty va each thtiv thu'c hien 
a) Trinh ty• thtyc hien: 
- Buck 1: Co sa có nhu cau to chdc lai, giai the hO so den Ph6ng Noi vy. 

(Qua Trung tam Hanh chinh cong cap huyen) 
- 131r6c 2: Trong theri han 15 ngay lam viec ke tir ngay nhdn du ho so hop 

le, Phong Noi vy phai CO van ban tham dinh. 
- Buck 3: Trong thai hail 25 ngay lam viec, ke Ur' ngay c6 van ban tham 

dinh, Chu tich Uy ban nhan dan tinh, thanh pho true thuOc Trung uang ra quyet 
dinh to chine lai, giai the. Truong hop khOng (long y thi thong bao bang van ban 
neu ro 17 do. 

b) Cach thac thtyc hien: NOp he so qua buu dien hoac tryc tiep tai Trung 
tam Hanh chinh cong cap huyen. 

2.2. Thanh ph'an va so luvng hO so' 
a) Thanh ph'an hO so': 
- De an to chtrc lai, gidi the co so co SO• try gitip xa. hOi; 

To trinh to eh& lai, giai the co so co so try gitip xa hOi va dy thao quye't 
dinh to chirc lai, giai the don vi sy nghiep cong lap; 

- Cac van ban ctia co quan co tham quyen xac nhan viec hoan thanh nghia 
vu ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cac van de khac c6 
lien quan (neu co). 

b) SO luvng hO so': 01 b6. 
2.3. Thai gian thtyc hien: 40 ngay lam viec ke tir khi nhan du hO so hop le 
2.4. DOi tirceng thtyc hien: Co so' try giUp xa hOi cong lap thuOc Uy ban 

nhan dan cap huyen. 
2.5. Co' quan thtyc hien: 
- Co quan c6 tham quyen quyet dinh: UBND cap huyen 
- Co quan tilt:re hien: Phong Noi vu. 
2.6. Ket qua thtyc hien: Quyet dinh to chi:re lai, giai the co so trg gitip xa. 

hOi. 
2.7. Le phi: KhOng. 
2.8.Ten mAti do'n, matt to' khai: , 
- an to chirc lai, giai the (Mau so 05); 
- T6 trinh ve viec to chtrc lai, giai the (Mau so 04a). 
(Mau so 05, Mau so 04a clteqc ban hank kern theo Nghi dinh so 

103/2017/ND-CP ngay 12/9/2017 cna Chinh ph0. 
2.9. Yeu c'au,dieu kien thu'c hien: 
* Dieu kien , chirc lai co so: 
- Thyc hien viec dieu chinh ve chirc nang„ nhiem vy, quyen han cua co so'. 
- Phti hop voi quy hoach da dupe cap co tham quyen phe duyet (neu co). 
* Dieu kien giai the co so: 
Viec giai the co s6 duoc thyc hien khi c6 mot trong cac dieu kien sau: 
- Khong con chtk nang, nhiem vu. 
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- Ba nam lien tiep 1(hCmg hoan thanh nhiern vu hoac hoat &Ong khong c6 
hieu qua theo danh gia cua co quan c6 tham quyen thanh 

- Theo yeu cau sap xeRve to chirc co so de phi hop voi quy hoach mang 
1u6i da dugc cap c6 tham quyen phe duyet. 

2.10. Can cti• pilaf) 157: 
- Nghl dinh so 103/2017/ND-CP ngay 12/9/2017 cna Chinh phn quy dinh 

ye thanh lap, to chirc, hoat Ong, giai the N/A quan IY cac 	ser trg ginp xa hOi. 
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MAu so 05: Ban harsh kent thee .Vght clink so 103/2017/ND-CP ngay 
12/9/2017 cna Chinh phn 

TEN CO QUAN, DON VI 
QUAN 1_,):7  (NEU Co)... 
TEN CO SO TGXH 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Dec lap - Ty.  do - 114nh pink 

   

      

	 ngay 	thong 	nom 20... 

DE AN TO CHU:C LAI, GIAI THE 

	

(Ten ea s6 trg ginp xa 11()i de nghi to chirc lai, giai the) 	  

1. Ten co se', dia chi, dia ban boat dOng va loai hinh hoot dOng: 

2. Chirc nang, nhiem vu va doi tuong phuc vu cua co sac. 

3. Six can thiet to chdc lai/1y do giai the: 

4. Phoning an to chire lai, giai the: 

5. TO chdc tht,rc hien phdang an to chdc lai va giai the: 
- Xac dinh trach nhiem: 

- Lo trinh thuc hien: 

6. Cac van ban cua ca quan co than) quyen xac nhan ve tai chinh, tai san, dat 
dai, cac khoan vay, no phai tra va cac van de khac có lien quan (neu co) 

7. NOi dung khac (nett can thiet): 

NGUOI DAI DI :EN THEO PHAP LUAT 
OA CO.  So TRO GIUP XA HOI 

ghi r5 ho ten) 
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Mau so 04a: Ban hank kern theo Nghi clink so 103/2017/ND-CP ngay 
12/9/2017 cua Chinh phi? 
TEN CO QUAN, DON VI CONG HOA XA H01 CHU NGHIA VIET NAM 
QUAN 1_,\"7  (NEU CO)... 	 Doc lap - Tty do - Hanh phtic 
TEN CO' SO TGXH 

, ngay 	thang 	 natn 20... 

TO TRINH 
Ve viec 	 

Kinh gdi• 	  

1. Tinh hinh hoat dOng cua co so• 

2. Su• can thiet to chde lai/1y do giai the 

3. Ca so.  phap 1Y,/ cua viec to chdc lai, giai the 

4. Phuo•ng an xu ly cac van de ve nhan sur, to Chue No may, tai chinh, tai san, chat 
dai va cac van de khac co lien quan 

5. Trach nhiem cua nguoi clUng dau co so• va cac ca nhan CO lien quan 
viec thu•c hien phuang an to chire lai, giai the do•n vi va tho•i han 

6. Kien nghi 

NGVOI DAI D1CN THEO PHAP LUAT 
CUA CO SO TRO GIUP XA HOI 

(Ky, ghi ro ho ten) 
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